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ERi— EH
Step 1: Read and Discuss.
2D TGRS BB St B A5 T A, A AR A0 T JURS S Sl R, I [0 R 51 i)

Passage A

NOTICE
An English Speech Contest on Vocational School Life will be held in the school hall at 2 p.m.
on Friday, Oct. 20, At least 2 students in each class are required to take part in. Every participant
has to fill in an application form and hand it in to the English Club before Oct 1*.

English Club of Jimei Industrial College

Passage B

NOTICE
Oct 18, 2021
Mr. Robert, an engineer of New Century Car Company will give us a lecture about “Car
Maintenance” in the school hall at 3 pm on Wednesday, Oct 19, 2021. All the students of Car
Repairing are requested to be there on time. Don’t be late or absent. It is better to prepare some
questions about cars. If interested, students of other majors may attend, too.

Students’ Union of Jimei Industrial College

Passage C

Announcement
Boys and Girls,
The School Sports Meeting will be held next month. We are going to have a class meeting at
4 p.m. this Monday. We need to discuss on how to get ready for the sports meeting. The students
in charge of P.E should be prepared for the meeting. All of us should be at the classroom on time.

That is all. Thank you!

Ql: JEICHIR [ “IEA” 2 ? — AT IREL?

Q2: WBAK EF, HCEMMAE AL A EA. A NAS ARSI ?

Q3: MAHFTNT, A IE SC A I A Bl 43z H A7 o3 A QAR e 45 2 e 2

Q4: Br TSI, ANW5E R4, JEiane M S mpees 87 _GEE fBERE—4A])
*Q5: AR, HR¥IIA DEREE— T I GERM S SRR EER?
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Step 2: Think and Find.
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Step 3: Read and Complete.
F=00 EREEATREE AP, AR KA N AR, TERCER .

Writing A: 5255 T ROBE Hr t 201K 2 A 7 (1) CARIM 28 I — R4 R Wi e o I EH 2 A 2
BRI R AT — Bl A, AR IE RN 1) BAR SR, 1S AR

NOTICE
Oct 18,2021
Mr. Robert, an engineer of New Century Car Company will give us a lecture about “Car
Maintenance” in the school hall at 3 pm on Wednesday, Oct 19, 2021. All the students of Car
Repairing are requested to be there on time. Don’t be late or absent. It is better to prepare some

questions about cars. If interested, students of other majors may attend, too.
Students’ Union of Jimei Industrial College

NOTICE

Activity

Lecturer

Time of Activity

Place of Activity

Participant

Requirements of Activity

Writing B: {52829 Tk 4% 2020 R EPEPEK David, HERHL B A RES, &

3
SWEERIT . EREAZEZEMONE, HT TIIERRK.

Announcement

Boys and Girls,
The School Sports Meeting will be held next month. We are going to have a class meeting at
4 p.m. this Monday. We need to discuss on how to get ready for the sports meeting. The students
in charge of P.E should be prepared for the meeting. All of us should be at the classroom on time.
That is all. Thank you!

Announcement

Activity

Organizer

Participant

Time

place

Requirement
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*Step 4: Read, Think and Vocabulary Study.

VL W FESEATARE S B a8k ) _E I py i RAs MR 2 58, F 45 6 2B B 32

ES

YV V VY

SCEAL SERC AR .

+ DT RIARIE A KRB ER R CRIEE, 1EK T 5 8R siA A #iFER P 3.

subject topic activity
lecturer participant organizer
place time requirement

= AIC RS WEIRE TIIRIBMER DK, KT I A BGA AR R 3.

TR R AN AR IR

hold an English speech contest ~ hold a sports meeting hold a training
have a picnic have a class meeting have a/an ... activity
give a lecture
R AR TR ARSI, 775 EiA4L N/ 17 about 2 on.
4n: hold an English speech contest about study

hold a training on new product promotion

give a lecture on English culture / western table manners

e 368 e S AN A BRI AT O]

teacher head teacher headmaster professor vocational School
students of XXX Department Students’ Union  boys and girls monitor
boss manager secretary company
LR R BT, BHAAEAE.
4n: Headmaster Zhang Professor Lee Boss Huang
Students of English Department ABC Vocational School DEF Trade Company

Hb R AR SR

in the room at the school gate in the school hall in the library

in the teaching building in the meeting hall in the forest park

SRR MR AR TREE. T AAEAE

4n: in Room 301 in No.1 Teaching Building in Fuzhou Forest Park
I [ 149 A D 3R]
at 8 o’clock in the morning at half past three this afternoon  at 7 p.m.

4
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in March on March 15 = on March 15%
*EE: BHEAA at, in, on )%
W at+ JLeJLArs in+ B/ /M /A0 /% on+ JLHJLH

I FARESR A A SR

on March 15, 2022

be needed to do sth.
should do sth.

be on time

keep clean

take some food

call sb. at+ HiH5Y

be requested to do sth.

be quiet = keep quiet
prepare some questions about ...
take the + =218 T.H.

fill in the application form

be required to do sth.

be polite

take notes carefully

*ife: 2L FRR “SIN” 13)7: take part in = attend = participate
*Step S: Read, Think and Sentence Study.
B FSATE T E—2ail S s, BRI a7 i A R 2 5
= BIETF—H @M, EE T,

Notice

May 9t

Professor Yang will come and give a lecture on western table manners. The lecture will be

held in the school hall at 7 pm on May 12, 2021. All the students of English Department should

be there on time.

English Department

Ql: H—¥. XE-PHEmMIEX NS RILE LAIE?
Q2: BHI—H M ARZS?
Q3: H—4k: FAIEAEWRLE(E E? 3 HEREER TS AR H k.

Notice
May 9
RN IESCER — )
A IESCER — A
RN IESCER = 4]
English Department
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. ERAAAE. ERETIAEER, EAHPEIERKEIOE.
® HRHNIESCH ) S A T EEGE A T EEA) R A E S, B, “FEAREM

/Z\ FE82
(R 1]
»  Professor Yang will come and give a lecture on western table manners.

»  Mr. Robert, an engineer of a car company will give us a lecture about “Car Maintenance”.

(ARG 1. RANRETF SR TREERPHE]

A% (FdtE)  + will give a lecture on / about + %3] 3 @,

[R50 1. EiFE A ]

1. sharing study experience / Professor Zhang / give a lecture about / will

2. will / Miss Liu / sports meeting / have a class meeting about

3. have a training on / will / our company / a new product promotion

[BiAIRx 2]
WER: WORBCHWERNESI E IR, T SshiE S A
» An English Speech Contest on Vocational School Life will be held next year.
»  The School Sports Meeting will be held next month.

(AREE 2. RGP SERRN M275]

%3l + will be held (hold HIIEZ 4 HMRD  + KRt [a].

[R5 2. & RA] ]

1. an English lecture / next week / be held / will

2. will / be held / tomorrow / a class meeting

3. on March 9% / will / a training on car repairing / be held
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® ESIIE S ) RO T NS A B ESSEE, Bl “EBNESMLSEEN
‘E ﬂ ) i
[HIRIER 3]

>  The lecture will be held in the school meeting hall [at 7 pm on May 12, 2020].

»  The class meeting will be held in the classroom [at 3 pm on Wednesday, Oct 19, 2017].

[RREE 3. EIUESH S T7EREN M5 32575 ]

HiEZ) (B 1t) + will be held + in the }h 5 + [at+/LA )% /ont+/& JL / on+HIHH].

[HiF43] 3. & pA] ]

1. the lecture / at 7:30 p.m. on March 9t/ in the school library / will be held

2. will be held / on the school playground / the sports meeting / at 8:00 a.m. tomorrow

3. the training / at 3:30 p.m. next Wednesday / will be held / in the company

(B4R 4]
*hle: ARHEA DLERE AR E s 2. AP, M sURT [A]
»  Mr. Robert will give a lecture about “Car Maintenance” in the school hall [at 3 p.m. on

Wednesday, Oct 19, 2021].

» An English Speech Contest on Vocational School Life will be held in the school hall [at 2
p.m. on Friday, Oct. 20].

(RS 4: NSRRI R T R 5 £/ A3 ]

F3h#&: A4 + will give a lecture on / about HEZE/ + M + W],

WeEhAS: 1E3h + will be held + 125 + [IF[]].

[(iR)453] 4. EFFA]]

1. at 3:00 p.m. next Sunday / Professor Li / will give a lecture about study / in the library

2. will be held / tomorrow morning / on the school playground / the sports meeting
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® HRIESCH — ) S T RGESN IS B VER I G AN ERAEE L, B 3
%

[FlAERER 5]

All the students are required to be there on time.
At least two students are requested to be there on time.

Students of English Department are needed to attend on time

vV V VYV V

All the workers should take part in on time.

[(AREE 5 ESmx SN ZEREMERSINERE) ]

S G (2 A% is/are required/requested/needed to + be there + on time.

ZIX % (2 A%  should attend/take part in + on time.

[if43] 5: EFARA ]

1. all the students of accounting / on time / be there / should

2. are requested to / on time / be there / at least three workers

3. be there / on time / are needed to / all the students / and be quiet

Step 6: Make a Summary.

N BSOS S S R R BURAR

Notice (EAT/EH)
RATGEFFIEHE G LM% 4T

(EXZWRK) O A% (FdtE)  + will give a lecture on / about + %3] 7= .
@ HiEF) (B I  + will be held + in the 3£ + Kk A ],

® X% (&A% is/are required/requested/needed to + be there + on time.
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CEMEHZR ]
[(5E—&: HIL4A]
—. VEW T HIEE R B R UE .
1. subject 2. topic
5. participant 6. organizer
9. requirement
—. ERTRISER R IE
1. %9 — BB Pk L 5%
3. EHE
5. JFubEE
7. Bk AAAE
9. ¥R
11. &
13. &3
15. ¥
17. 1ERZTTH
19. fEERKIT
*21. 7E 301 5[]
23. kRS
25. DREFT e
27. idEid

[E#: AR ]

= 1R TR T R BRI

3.activity

7. place

2. Bfp—iash=

4. i

*6. It % S P

*8. ABC BV 27 £:
10. Ptk

*12 FHER

14, Fb4

*16. DEF % 5 A 7
18. 7E R Hi1H

20. FEEWT

*22. TESE— Uk
24. fRFFLHR

26. HALF)

28. G HIIER

1. THR=, HZIMEEAITT—5PE2R (have a class meeting) o

2. PR, kKB ERF 5 0% 2 dtEE (give alectureon...) .

LA R AR
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3. IS RESHE=A=5 NP = AR E R 2= %470 (will be held)

4, YK SE=A+T T H P SEZARCKIT (in the school hall) %575,

5. A 2 E A NOZHERS Con time) A3

6. T A AEMMNAZIZIN 20 (attend) PFRETFORKF 225

7. &/ (atleast) =4S4 EENSINYIZ.

[(B=#0: L]
—. EREUT FEHBRFEHAE, HETIIRRE.

Notice
A well-known professor Mr. John White will give us a lecture in the lecture hall at 7:00 p.m.
this Friday. He will talk about the economic development (2% /% &) in the world. If you are
interested in it, please call Lin Dang at 135-7912-0361 for the ticket.

The Students’ Union

Notice
Subject 1.
Lecturer 2.
Topic on 3.
Place 4.
Time 5.
How to Get the Ticket? 6.

10
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Z. BRI TR ECRR, SERCETEEA.

2022 4E 6 H 6 HAZSE 27 N “FIRH” , WEURLLAEA 24 R Ai— N 60—80 F
Mm@, KA HMZE 20224 6 H 1 H. @MERITAET 6 H 6 HWG b 7 25847 FFA2 [
X3t L — S S ik /> v A 2 IR AP IR K B 4% B WO AR T AE L
[ 3% ]

national Eyes Caring Day 4>[H % i H Students’ Union “#/4 4>

live broadcast 13 B % protect ... against ... {41 G AZ e

electronic harm H F-4E 51153

NOTICE

is coming. On the school website, there will be

to guide you how to

are welcome to watch it.

Time:

Website: www.jmgyxx.com

=, ERBEU T PREGRR, SR OB,

TRBARAE 20 RIMEXBERPEAC AL, A 73K B A PR [R] 27 25 AR bR O el 04T — s 2
PR EAERRINES) . EE M 60—80 T N @A E R A PR & T /S B BB B AR
TR SN EFA TGS R, TR BRES . IR R IT N 88779xxx.

[ %]
protect the environment {33415 plastic bags R}4E
call sb. at ... Z55E AFTHLTE monitor Y

computer network 1AL/ 4%

[ZE—F: SEshEgn M)
Announcement

Boys and girls,

11
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That’s all. Thank you!

Li Hua

[EIER: R—E LS5 ]

12
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W= B
Step 1: Read and Discuss.
2B WG RAATIMZ A b I A, A B R LR SR, (B2 R B ] R

Passage A

POSTER
We have many school sports clubs! We have many good coaches (#4%) . Mr. Huang is good
at basketball. Mr. Lin is good at soccer. Mr. Li is good at baseball. Miss Chen is good at table
tennis. Miss Yang is good at volleyball. Miss Zheng is good at badminton.
Do you like one of them? Please join us!

The Sports Club

Passage B

It is ON SALE!!!

Welcome to our supermarket. We have got a lot of things on sale this month. For example,
the apples are sold at 5 yuan a kilo from January 1% to January 15" while they were 6 yuan a kilo
before in fruit department. The rice is also 4 yuan cheaper in food department from January 1% to
January 30", The original (JZ 45 1]) price of the rice is 30 yuan a bag. Please enjoy your shopping
here and you will save a lot of money.

Yonghui Supermarket

Passage C

POSTER
Welcome to a Wonderful Hip Hop Show!
To celebrate New Year’s Day, a hip-hop show will be held by the street dance club of our
school at 7:00 p.m. on Jan. 3™ this Sunday in the school hall. Please be there on time. Come on
and cheer for them.

The Street Dance Club

Ql: HEICHAM) “Hgl” 7?7 — AL TR ?

Q2: MBI EF, =R IESC EJ7 Ja A BARA A5 Be?

Q3: MHAEANT, =M AFSER SRS 7R E S0 ?

*Q4: ZHE=I, FR¥A CEREE— T HEXHEMMEREBERFANEE?

13
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Step 2: Think and Find.

B RIS S W R0, 250 LR EL R AT A0 RTIRIA, E
A IR, LY.

R GscEO 0 |
MR A R LB S, SRR WS R
RN, e WA A R %

v SR A KL BT, LS R B, RO, T R
v 5 SCHEH T DL ECHE ) POSTER 3 Poster (0, 8 UL A B6MH35 5 |
PRI, PR R K S A S L e . E
. SR NS035 M S A E 1 53 LT L R, S 75
AR E
v ST A0 A7 48 5 £ B R R FL j

l! BSOS TR !

1 FH POSTER #% Poster, B T EHATET{E
WA VRSN AR (RS A s R A bedl, B FEirEd g

LRy (B s Pt - (R EACAIE AN H . iEah 38, YA ], JEaht el iE

EE R FIEEE R .

14
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Step 3: Read and Complete.
B=2b: RN TP R, JFRIERE A AR, SRR .
Writing A: TEARYE T3] “BrBRRE” ROHER AR, HERRER.

POSTER
Welcome to a Wonderful Hip Hop Show!
To celebrate New Year’s Day, a hip-hop show will be held by the street dance club of our
school at 7:00 p.m. on Jan. 3™ this Sunday in the school hall. Please be there on time. Come on

and cheer for them.

The Street Dance Club

POSTER
Activity
Organizer
Reason
Place
Time
Writing B: V5IRYE N5 “RIEET K387 MUk AR, HS REEE .
POSTER

Welcome All To The Campus Singers Competition!

In order to celebrate New Year’s Day, a campus singers competition will be held by the
Music Club of the school Students’ Union. The final competition will be held on Dec. 29th, 2021.
Welcome to attend and cheer for the singers. Please be there on time.

Place: The school hall

Time: 6:00 p.m.

POSTER

Activity

Organizer

Reason

Place

Time

15
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*Step 4: Read, Think and Vocabulary Study.

SV W FESEATARE: B Ol Tk ) b py i RAs MR 2 58, F 456 2B B 32

58

>

»

WE1, SERCT TSR .

DAUF B RE A B E R RIREE, HR T 5 8 s B R 3.
activity reason purpose aim
organizer place time requirement
ENC RG] ERE THMBMER SR, KT 5 REEEHBER .

15 8l T AR A S AR

a hip-hop show a street-dancing show a talk show
an English speech contest a Chinese speech contest
campus singers’ competition vocational skill competition

*Phfg: ARBAEPR BRI VFBARIE SN, FELRES)EEE N E—LaF.
Ul: Welcome to ... ! BY Please join us! % Don’t miss it! «*++-:

s H 3 a0 R DY AR DG TR

in order to do sth. to do sth.

celebrate + 5 H enjoy shopping save money keep fit
Iz T B A IR

in the room in the school hall in the library
in the teaching building in the meeting hall in the park

SRR WRHBGAFINT. EH4ICEAS

1: in Room 402 in No.3 Teaching Building in Zhongshan Park
I [ 49 A 2 3 I

at 8 o’clock in the morning at half past three at 7 p.m.

in March on March 15%, 2022

*EE: BFREISA at, in, on [
Wi at+ JLsSJL4s in+ BN E/ A G/ES on+ JLHJLH
RS BRER A SR

be on time be quiet = keep quiet be polite

keep clean cheer for sb. don’t do sth.

16



R T ARAHIAEM B LA R AR

*Step 5: Read, Think and Sentence Study.
WA FEATE T LB S R, DR TR AT B R A R 2 2T .
— FETHI—HHmELM, BT,

POSTER
English Speech Competition
All are welcome!

In order to improve your English study, an English Speech Competition will be held by the
school Students’ Union. The final competition will be held in the school hall at 7:00 p.m. on May
6™, 2022. Welcome you all to attend and cheer for the competitors. Please be there on time!

School Students’ Union

May 3, 2022

Ql: H—#: XEHE Rk IEXXNAE LA JLAITE?
Q2: Ik — It ARt 252
Q3: k. TSRS B2 3FH EURIEER T2 AL K

POSTER
English Speech Competition
All are welcome!
AR R SCER — )
R IR S A
AR I SCER = A1)
AR IR SCER DY £

School Students’ Union

May 3%, 2021

. ERAAAE. ERETIARER, EAHEEIERKEIOE.
® EiRIE SO ) S T R ROE AN B H B DS R ASEE R, B R TIK

[l 1]

» In order to improve your English study, an English Speech Competition will be held by the

school Students’ Union.

17




R T ARAHIAEM B LA R AR

» In order to celebrate New Year’s Day, a campus singers competition will be held by the
Music Club of the school Students’ Union.

(AREL 1. AT, FENFHTHEREHFES]

In order to (B¢ To) + 53 HIM, JEiE2) will be held by (BFNES) + 1HFEIrTT.

[R50 1. EFE A ]

1. in order to / a dancing show / celebrate the New Year / will be held by / the Music club

2. will be held by / study English well / a English lecture / Professor Liu / in order to

3. learn to repair cars well / to / will be held by / a training on car-repairing / the company

® g IE SO ) MR TSN R (A SE(E R, B« BEVER B S FE S [A]
f@‘ 3] 7 »
[FlIHfER 2]

> The final competition will be held in the school hall [at 7:00 p.m. on May 6%, 2022].

»  The lecture will be held in the meeting hall [at 3 p.m. on Wednesday, Oct 19, 2021].

(RAREE 2. FiEFR QSN R A7 ]

H3ES) (8 1t)  + will be held + in the i1 + [at+/L A 14> /ont+/E )L / on+HHA].

[R5 2. & RA] ]

1. will be held / at 7:30 p.m. on March 9/ in the school library / the lecture

2. the speech contest / on the school playground / will be held / at 8:00 a.m. tomorrow

3. at 3:30 p.m. next Wednesday // in the company / will be held / the training

18
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[FlARER 3]
PR AR DLE AR SRS S H . B8 A, bR E

» In order to learn more about the car, a lecture about “Car Maintenance” will be held by Mr.

Robert in the school hall [at 3 p.m. on Wednesday, Oct 19, 2021].
»  To know more about your vocational school life, a Talk Show will be held by the Students’
Union in the school hall [at 2 p.m. on Friday, Oct. 20%].

(RARELE 3: AT s FNFSTER M IR BT RIEES ]

In order to (8% To) + &N HM , HEiEZ+ will be held by+ T J/p 5+ Hb i+ [H[E]].

[if43] 3: EFARA ]
1. in order to / a dancing show / on the playground / celebrate the New Year / will be held by

/ the dancing club / next Wednesday afternoon

2. at 3:00 p.m. next Sunday / Professor Li / a lecture about study

/ in order to learn Chinese well / in the library / will be held by

® fERIESCH — f) - BRIA e A SRR E) 1, B OB AS RS ”
[FIHfER 4]

»  Welcome you all to attend.
»  Welcome you all to attend the show.

»  Welcome you all to attend the show to cheer for the competitors.

[(ARES 4. RMEANSIEEZ)]

Welcome you all to attend + K55 +  to+ SIIX Gl EiE ) UM S .

[HiF43] 4: & A ]

1. join us / welcome you to

19
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2. take part in / the talk show / welcome you to

3. The final competition / to cheer for them / welcome you all to / attend

® il E SO U] BOELE  RBUE AV e I IR SR (E N, B iR R I

k& N=t )]

[FlE R 5]
Please be there on time.
Please join us on time.

Please attend on time.

vV V VYV V

Please take part in on time.
[RBLEL5: BHIRREMERSMEDNES) ]

Please be there / join us / attend / take part in on time .

[fia43] 5. & pA] ]

1. on time / be there / please

2. attend / the show / please / on time

3. and cheer for them / on time / please / join us

Step 6: Make a Summary.
N BSOS TESUHE R 1 K BB
 boster cEEEA
XXXXX GEZIEM, HirET, K5
(IEXZFE ) @O Inorder to (B To) + 3530 H A, 2EIE5) will be held by (BEENIER)
+ B EATT. @ FESh (B 1) + will be held + in the 5 + KR AN . @ Welcome
you all to attend + 55l +to+ 31, @ Please be on time!
KA NSORATTT CH R A EIECE —AT)
RATR T E I CH T AEI%EE 1)

20



R T 2R A JLEA R SLhhHs ROGEH
(R E0 ]

[5—#a: WICEN]

—. THR T FITEE B B PR LS .

1. activity 2. reason 3. purpose 4. aim

5. organizer 6. place 7. time 8. requirement

Z. BB TIIDUER BRI .
L BEF

3. IR UFLL R

5. WL+ RE L2

7. REFENIIAH

9. TREFE A
11. 7E ) A

13. fEHCAHE

15. HERY

17. FALIHY

19. R

[ =#50: RG]

—. BRI T SO BRI

2. 5K

4. RIEEK T g

6. AT HH

8. Atk

10. 7EEF1H

*12. {E 401 517

*14. FEEE —HUEHE

16. {REF 2 H

18. BRI NN R

1. A7 Gnorderto..) *#4F5ili, REIMIG 2 I —IGITE YL,

2. NTBY, ArRaE A RS (atrainingon ...) .

3. YK &= H 05 B4+ SEERKTE 7 (will be held)

4. MEERHCERR AL T =M EoS REES Y% (on the school playground) %517 .

21



R T ARAHIAEM B LA R AR

W

. N TIRAL Ccelebrate) Fr4F, SEFHAG AL T H G _E O mfE AR I T e PR v i 5 31

6. YW (welcome) RIS MAIRIED)

7. MOUEARMIS ARG S, - NEZAIEF (cheer for...) o

8. HHERT Contime) MIAFAT.

9. iHUERI SN Cattend) FATHITESD .

[(B=#4: L]
—. EREUTERTGHANS, HEFIIERR.

Join us!

We have many school sports clubs!
We have many good coaches (#&k) .
Mr. Huang is good at basketball.
Mr. Lin is good at soccer.

Mr. Li is good at baseball.

Miss Chen is good at table tennis.
Miss Yang is good at volleyball.
Miss Zheng is good at badminton.
Do you like one of them?

Please join us!
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Name of Sport The Coach’s Name
Basketball Mr. Huang
1 2.
3 4.
5 6.
7. 8.
9. 10.

—. BRI T IR R, SERIER.

AR BB T RIS 10 7 20 HAEE TR 3% T E B8 5 i JHss T F
U REAE E BR R 55 B AT IES T 4R . RN RIS EAL RS, 5 H1E—5K 60-80 F-IifF
XA =PRI ERER 20

[Z%E7]
professor ##% International Trade [E FR%5R 5
hall KT International Business Department [ B i 45 35

on time #ERT

Poster

A Lecture on

Are Welcome!

, who is from America, is giving a lecture on

at on next Sunday in the

. Please be here !

Come on! Let’s go!

= EREBE U T RRERR, SEE—4 60—80 FHIZEILIER.

IPRA TV T, B2 R 8 SRAL NG 28 AR - kT PR B e o X A AR T A i
FEWE, FEFAIINE .

WfE): 2022 4F 5 H 4 HiG b7 g%

iR PR
[ 21

celebrate the Youth Day PRHLH A1 School Students’ Union %42 4%
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Campus Top 10 Singers Competition ¢ [&+fE3KF LL 5§

final competition &R FE cheer for sb. Kt N\ & #
competitor ZFEiETF school playground ;3%

(255 —H: SgEahEnZmtteiw]

Poster

Music Club of the School Students’ Union

[EIER: R—E LS5 ]
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EH= BF
Step 1: Read and Discuss.
H— ERANTENZF I FHLE EAEE APP BRI 5, JFAF4B B T R
PR, IR A R

Passage A

Asking for Leave
December 4%t 2021
Dear Miss Yang,

I am sorry to tell you that I cannot go to school today. I catch a cold and I don’t feel well. 1
have a headache and a fever. [ want to see the doctor. I beg to apply for a day’s leave. I will go to
school tomorrow if I feel better.

Yours truly,

Jacky

Passage B

Leave Record
December 12, 2021
Dear Mr. Smith,
My mother is coming to see me tomorrow. It is her first time to Xiamen. I have to go to meet
her at the railway station, so I can’t go to work tomorrow morning. Could you please allow me a
half-day leave? I will go to work tomorrow afternoon.
Yours truly,

Wang Yu

Ql: “BJF” BIZE I 2 WA~ 2

Q2: W FESCRIE “IRSR” 7 sk IR TR ?

Q3: MBZEAH T, KPS SRS M BN T A4 B8R 2

*Q4: ZER=NH, BARFKBEER, BREMNECEABLE T FEXRFMZEEH
e fE B ?
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Step 2: Think and Find.
Ho0: ERIATRIESE — PR BB R, 4G LN O S AR TE 5, T

H ORA BB ENR A, Rz,

H A T 1 2 (9 — A S5 1 |
v BESCHOBA R SR B2 R ST IO BIE A, — RN WL SEAME . EX. |
T |
v BB MR — T Asking for Leave B Leave Record S AN F Abiil, Xt |
B 5 5 7 1 S0 AT _E 7 I e e |
v BB MIE SO, TS R R R SR,
v BESCIEA MRRITIE B F Dear Mr. / Mrs. / Miss + #EIC (B2BKE) , Mlkst: (0, |
U AR T [k [GEME R, TR Dear Sir, B¢ Dear Madam, {{FRIT % .
VOB I SR R R R AR T R
v ST A ROTE R AN E H 56 Yours, 5 Yours truly, X Yours sincerely, JF 3k, % |

E—ATE LR RA KA

@ AT |

brl FH Asking for Leave B Leave Record, B 1T DAZ

PRIEiE,
151 €= = B« DI T St AW K 5 55 N7 4 L AN 4 11 o ) NI S

il

Yours,

BN (ANAIERKE)
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Step 3: Read and Complete.

W00 WAL NI PMER SR, IR R WA IR, EER .

Writing A: AR RMVE, TERIE BB T, B AR IR 9Kk (12 424 H) ®iLkxEE
W, fTREERER, PreBHREmiE R — R, BRED AR, HE —mhiFE%.

Asking for Leave
Dec. 24"
Dear Mr. Shen,
I’'m sorry to tell you that I can’t go to school today. I caught a cold last night and feel bad
now. | have a sore throat and a bad cough. I want to see the doctor. I beg to ask for a day’s leave.
I’ll go to school tomorrow if I feel better. Thank you!

Yang Yang

Asking for Leave

Who wants to leave

When to leave

Recipient

The reason to leave

How many days off

Writing B: BRI (Jack) , fEETTHEAFMEEE] (Sales Department) TAE. &
FIRE—CRETT, IR (202145 B 15 H) EARER KER AL, Frol R T
ZMER. BEREWOTAR, HE - HEEHILRE.

Leave Record
May 14t 2022
Dear Mr. Wang,

My best friend Tony is coming to see me tomorrow. It is his first time to Xiamen. I have to go
to pick him up at the railway station, so I cannot go to work tomorrow morning. Could you please
allow me half day’s leave? I will go to work tomorrow afternoon. Thank you!

Yours truly,
Jack from Sales Department

Attendance Record

Date

Employee

Department

On duty / On leave

How long for leave
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LA R AR

*Step 4: Read, Think and Vocabulary Study.
VL ERYPATAREE . O3] Emn FA& K IEFE 5, HaE Zai b s
FEAER Sk, SRR AR .
—. UTRERMBAKKBERNEXRIE, BT 586 sm A ERH 3.

vV V Y V V

employee worker
recipient teacher

on duty on leave

reason reason for leave
date when to leave

student

manager boss

sick leave

when to be back  how many days off

WICARE: ERE TIIKBRFER SR, BT 5 R SAARER .

AL BRI [ (¥ A S iA] I

March 15

March 15t

March 15,2022  March 15%, 2022

WEE: EREXNEERFNN R, FoREHPRTn LA, 0. on.

PR i P PR S A SRR

g0 to school go to work

have a cold catch cold
do some sports hurt one’s leg

come to see sb.

LA AU [ (A S ]I

come to Xiamen

beg ... ask for ...
one day’s leave = a one-day leave

two days’ leave = a two-day leave

see the doctor in hospital
stay in bed

pick sb. up

allow sb. ...
half day’s leave

three days’ leave = a three-day leave

LR M day KL CILRIR MR, 1K 4 A BT R B A

. A RE— RAME A s: half day’s leave / one day’s leave

KF—RIMEH’: two days’ leave / a three days’ leave

ik brg 3R el TAE 4o ) A S 3] I

be back to school come back school

Akt AR B A SR

thank you = thanks thank you for ...

express one’s thanks approve one’s leave

28
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*Step 5: Read, Think and Sentence Study.
WA FEATE T LB S R, DR TR AT B R A R 2 2T .
—. HETFFI—EER%, BEETIRE.

Asking for Leave
December 5
Dear Miss Wang,

I’'m sorry that I can’t go to school today. I hurt my left leg when I played football yesterday,
so I can’t move now. I have to stay in bed for three days. Now I am writing to ask for three days’
leave. If I feel better, I will be back to school soon.

Thanks!

Yours,

Zhang Qing

Ql: H—#%: XEBFMIEXHELILAELAIE?

Q2: i WG HRIEFAEE?

*Q3: M—M: MEFHAERANNE AT HHarEH—RIER? H2rRHA K%
W ? A ARMRFBIESE R ? 15 F I S AR R A ATE ?

Q4: H—B: WAIEUEWLEELE? A ARE? HHEREAR T 2 A AEILHK.

Asking for Leave
December 5
Dear Miss Wang,
R IESC SR — %) (2 )
B2k IESCER —f) . SR =4 (IS )
B2k IE B DU A) (I 25 )
Bk IE LB 1A (IS )
(& 50 @VANCIE
Yours,
Zhang Qing

. ERARAE. ERE TR, EAHEEIERKEIOE.
o (RALIE ) HOT T Wl ARG T | CAREE R AO(E R, B RS R,
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N ¥ »”

(B RS 1]
I am sorry to say that I can’t go to school today.
I am sorry to say that I can’t go to work today.

I am sorry to say that [ can’t go to school tomorrow.

vV VvV VYV V

I am sorry to say that I can’t go to work tomorrow.

[(ARES 1. BB, BRI MIRTEEFEE]

I am sorry to say that I can’t go to school / go to work (BRF:ZE) + JERf[A] |

p.s. IPASVEE: —MRIFERT (5 [R]FE)

(i3] 1. & A ]

1. I can’t/ I am sorry to say that / today / go to school

2. go to work / I can’t / tomorrow afternoon / I am sorry to say that

3. the day after tomorrow / attend the meeting / I am sorry to say that /I can’t

o (ROLIE S A AR —A) O DI IRAYS I, B “FEAFEFER AMER, BTG
é:l: »

=

[l 2]

» I hurt my left leg when I played football yesterday, so I can’t move now.
» 1had a bad cold last night, so I feel bad now.

» My parents will come to see me tomorrow, so I can’t work then.

[(AREE 2. EAERRNAMERE, FUSBTESR]

158 My ...+ SiSEE GERBNANAENL) + KA | sol+ RLEHBTHIE + now .

o 25 £ <

F 1. R P, B S XA B SR I [ R WA ) I A

i - 5 i SR A S A
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(i3] 2. & pA] ]

1. I feel terrible now / so / 1/ yesterday / got a fever

2. so/ last night / I overworked / I have got a bad cold / now

3. tomorrow / I can’t go to work on time / my mother will come to see / so

o 5ok IE SO P S MO i O\ ELR TR A A R ) ), B, “IRABETEE K

v \E| ”

[FIHfER 3]
I am sorry to ask for one day’s leave.
I beg to ask for one day’s leave.

I am writing to you to ask for a one day’s leave.

vV V VYV V

Could you allow me one day’s leave?
[(ARES 3. REEEFSKNERMKR] (ZE—)

f)x0 1: BRIRA] I'm sorry to / I beg to / I’m writing to you to ask for fJ{+’s 8>+ leave .

)30 2: &EiH4A) Could you allow me HJ 1 +°s 5l + leave ?

(i3] 3. & A ]

1. one day’s leave / I am writing you to / ask for

2. Ibegto/two days’ leave / ask for

3. ask for / half day’s leave / I am sorry to

4. ask for / could you / two days’ leave / allow me

o [REIEE H AR R AT iR AR ek i [E], Bl “FREESFE T [EIR [F]
(BRI 4]

» IfI feel better, I will be back soon.
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»  IfI feel better, I will be back in three days.

» Ifitis done, I will go to work this afternoon.

(ARG 4. MRVER, RESNPELRN]

A)50 1: R IfI feel better, I will be back  + R I A .
f)3 2: FR: Ifitis done, I will go to + Hu + M RATET[E] .
AR EE. If 5| SN AJH—BRINER, B G EAH SRR, (EBMAID

[(iR)453] 4. EFRH]])

1. I feel better / I will come back / tomorrow / if

2. tomorrow afternoon / if / I will go to work / the thing is done

o RIS N — A IR AR e A B, BT R AR "
[BRES 5. BEEHER] (ZiE—)

#1)5 1: Thank you! / Thank you very much! / Thanks a lot!
f)x0 2: Thank you for your consideration! /B #4575 & !

#1)3X 3: 1shall be thankful if you could approve ($it#E) my leave.

Step 6: Make a Summary.

HND s BESOF RS SRR R EURAR

IR NSRS i I . AN A S ——
i Asking for Leave (FH1T/EH)

1

i S AR Y LR A on)

1

| Dear + HUBA (W ATE A4, T Sir 5 Madam)

1

i (IEXZHH#) @O Iam sorry to say that I can’t go to school / go to work (ERFEZE) + I
1

L] . @+@ I8 My ...+ ZhiafEiE GEBSIA0EL) + EME L sol+ 4 RahiE
1

1

1'% +now. @ Could you allow me fif & + s 5 + leave ? ©) IfI feel better, | will be back +
1

1

BRI TE]

1

1

i (S —BWitg) © Thank you!

i
1
1
1
1
1
1
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[RFEWL]
(5E—&5: Arg]

= TER T FITEE IR DUE -

1. employee 2. worker 3. student 4. recipient

5. teacher 6. manager 7. boss 8. on duty

9. on leave 10. sick leave 11. how many days off

Z. ERTHIBUEBIBERRIEL .
1.2022 43 J 21 H

3. B

5. HKE

7. EER

9. Mgzl

11. EMA

13, RN

15. fRVFHE A

17. i§— KRR

*19. =R

21, B CEED

23, Jt

*25. FRILH NI
[ _#50: OREG]

= BRI T ORI PR R

2.2022 44 20 H
4. % b3

6. BEEA

8. fEkiE

10. 3 23N R
12. REHEN

14, 3R

16. WK

*18. THMIRIR

*20. HF R

22, RFEITAE CRALD
24, Jyeee-- IR
*26. HHER A MR

1. AR VRIS (1am sorry to say that ...) A RKITEIERKZER LR,

2. FARHu S R IR (tomorrow) Toik kA a] L,

3. FRWEMAS T HEIKE, URTERSRABRAER (feel sobad)
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4. FWERATHERRAGIAE, AR T Z2BR (hurt my left leg) , PAZRTIARTCIEBH#

5. ISR RAG 2R IE TR, FTBL (so .0 IR RAF LI,

6. FAEIE (ask for...) — R,

7. EHE R (Could you allow me to ...) 15 = RMIIMRA?

8. WIRKE AU (feel better) , FHAR¥ IR FiR.

9. TS HENR (approve one’s leave)

[(B=#4: B5EEI]
—. HRWUTERFNASE, HEHEEIDRE.

Asking for Leave
May 15t%, 2022
Dear Mr. Li,

My best friend Tony is coming to see me tomorrow. It is his first time to Fuzhou. I have to go
to pick him up at the railway station, so I cannot go to work tomorrow morning. Could you please
allow me half day’s leave? I will go to work in the afternoon.

Thank you!

Yours truly,

Tom
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Attendence Record
Date 1.
Employee 2.

On Duty / On Leave 3.

How Long for Leave 4.

Reason for Leave 5.

=, EREU T RSO, BREEE.
BRI, 4K (2022 4£3 A 20 ) 4RE ek

VORFESTE AR, TGk

o
LR B RIS R ERELEE W, JFORIES —RIBK LR, HRIE LR LS IR M

PEFAEMZ ISR -
[ =311
feel well B EIE7 ik ask for ... leave 151
Ask for Leave
March 20t 2022
Dear Miss Lin,
I am sorry to tell you that I can’t L
and . And I don’t I am going to
. I am writing to . I will come
back to school as soon as | feel better
Thank you!
Yours truly,
Mary

=, FRBUT AR, TR0 60—80 FHITHILHRE %

AR Fr % (Joan) , HURZGIRIIMREIT (Miss Lin) & — ik,

FHl: RHERTFIKE VIKE, AR, fEREE BEAZBUAR

F: 2K

HIH: 202246 H 10 H

Hofth: FoRRPURES, b LT ERAER
[ %]
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advise sb. to do sth. N HEH make up for ... Fp_freeeeee

(28 —He: S5 EshEa2Imiteiw]
Asking for Leave
Jun. 10%, 2022

Dear Miss Lin,

Thank you!
Yours,

Joan

[BiER: R VSR EL]

36




R T ARAHIAEM B LA R AR

TN FTF
Step 1: Read and Discuss.
St ERRETEIZ B S 2 T b BT, IR PR B T PR S
e 1% F U IR

Passage A

Memo

From: Allen [tommo@XX.com]

To: Wang Yang [yangyang@XXXX.com]|

Subject: Welcome to my birthday party!

Dear Wang Yang,

I would like to invite you to my birthday party at 6 p.m. next Saturday. At the party, we can
play games, tell jokes and sing songs. I also want to invite some other classmates and some friends
to the party. And you will find a big surprise at the party. Please come and have fun with us.

Regards,

Allen

Passage B

Memo

From: Happy Children Company [welovechildren@XXX.com]

To: Mr. Smith [smithsmith@XXX.com]

Subject: Welcome to our new product show!
Dear Mr. Smith,

We are inviting you to attend our company’s New Product Show. The show will be opened at
9:00 a.m. on November 19" in the hall of Shangri-La Hotel. If you have any question, please call
our secretary Miss Lin at (86)591 88887777. We look forward to seeing you.

Yours sincerely,

Happy Children Company

Ql: HXH) “HKmx” Baul? —MA THEE?
Q2: M %2 From, To, Subject iX JL/N 1], H LA ER G2 —fmIE Rt 4?
*Q3: NIBERATETF, BRFBECERLEE —T: ENBEEFNZEEHLELEENR?
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Step 2: Think and Find.
Ho0: ERIATRIESE — PR BB R, 4G LN O S AR TE 5, T
H oA BBRAIR A, gz,

SR (AR
R MERO I, T B UL O T R T LR I
GERTENG . DIV E, I, %A .

50U R ST OBER B EAL, SESCH& 3 (memo) —efLHE: FMl. %

1R =F o

<

v RS FOEHE ] Memo TE AR, AT AT EARALE .

v R HEBFIE LA From: GESKD ; To: CSAUERD ; Date: (5XHEE
SEIHD 5 Subject: (D ZEPUEME L.

vV OEVHRESRIENEENE S WS RN, — B mhE, s AL WESh. B
B F7 7 NG R

v ORERLFA T AR AL S B Yours, B Yours truly, BU Yours sincerely, H%
Regards, 3k, My —175 L EXHEERMHANLESL.

!l B RETR !

br ] Memo, BT ATE 7 E

From: 5 % 5% ?

To: R ELUER?

Date: {a[H 5 B IX B 75 5 ?
Subject: 1% % k[ E BB AT 42

I,

IESCRSy (BR s pkg) - fRBCARI A], e, AW, 5, Hi, BRI ASE(E

il

Yours, (n]440%)
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Step 3: Read and Complete.
W= RIS T AP & s, IFRE RS A B IR, SER% .

Writing A: LN N#E K, 75 Wang Yang IHE — 7 & E 3.

Memo

From: Allen [tommo@XX.com]

To: Wang Yang [yangyang@XXXX.com]

Subject: Welcome to my birthday party!

Dear Wang Yang,

I would like to invite you to my house to take part in my birthday party at 6:00 p.m. next
Saturday. At the party, we can play games, tell jokes, and sing songs. I also want to invite some
other classmates and some friends to the party. And you will find a big surprise at the party. Would
you like to come? Call me at 66473583 if you want to know more.

Regards,
Allen

Memo

To

Events

Time

Activities

Guests

Place

Telephone number

Writing B: [# 72 LL N#E K, 15 Mr. Chen HHE — ) & 55K .

Memo

From: New Energy Center [greenenergy@XXX.com]|

To: Mr. Chen [chenchen@XXX.com]

Subject: Welcome to attend our meeting!

Dear Mr. Chen,

We are inviting you to attend our meeting on World New Energy Development in 21
Century held by the New Energy Research Center. The meeting will be opened at 9 am on
December 22™ in the Meeting Room of Oriental Hotel. If you have any question, please call our
secretary, Miss Lee at 15987456321. We look forward to seeing you.

New Energy Center

Memo

To whom

Topic of meeting

Organizer

Time

Location

Telephone
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*Step 4: Read, Think and Vocabulary Study.
VL ERYPATAREE . O3] Emn FA& K IEFE 5, HaE Zai b s
FEAER Sk, SRR AR .

—. UTHREARZEERIRBERNIENRIE, BT 88 AR R .

»  subject topic event activity

» people host guests organizer

» time date

» place location

»  contact telephone number e-mail wechat = weixin

= AIE RGN EHRE TIRBRFERSR, BT RIASGAHR R .
® iz TN AH KA

join a birthday party attend a meeting attend a show give a lecture

R AN RERIE “SIMEARERESY” i, FI1E4 A 5 AT iE about B on.

4n: attend a meeting on new production promotion

give a lecture about new energy

o \WIAHICIEN

invite invite sb.
Hhig: AN EERE “BERREEANSIMEES” . /e EAE to....
1: invite your friends to my birthday party

welcome you to our company

® I [H] (AR ORI

at 8 o’clock in the morning  at half past six tonight at3 p.m.
in March on March 15 = on March 15® on March 15, 2022
*E . BEAME at, in, on 1) FH7E
i at+ JLsJLors in+ BAF/SRAME R/ /4R on+ JLHJLH
® b o AH OCIR]IL

at home in one’s house in the room in the park

at school in the school hall in the meeting hall in the library

o HARVEANIAH KA

play games tell jokes sing songs find a surprise
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have dinner have a picnic watch TV see a movie

discuss the issue

o Ay A A KA

call sb. at + H1E5HY add one’s weixin as friend learn more information
*Step 5: Read, Think and Sentence Study.
WA FEATE T LB S AR, DR TR AT R A R 2 2T .
— HETI—HEER, EETIIAEE.

Memo

From: International Business Department of Fujian University [ibdfu@XXX.com]

To: Mr. Wang [greywang@XXX.com]|

Date: December 15"

Subject: Welcome you to give a lecture to us!

Dear Mr. Wang,

We are inviting you to give a lecture on International Trade in the International Business
Department of Fujian University next Saturday. The lecture will begin at 9 a.m. on December 30t
in the hall of International Business. If you have any question, please call our secretary, Mr. Gao at
86-591-83344011. We look forward to seeing you.

International Business Department of Fujian University

Ql: H—#: XEHERIIEL AR EIHJLA)E?

Q2: BE—ik: AR RIRIEAT AR ?

Q3: M. HERMIEL At ARE?

*Q4: H—H. FRUZITEISKNATE, HETEERTZALBEZERMRER.

Memo

From: International Business Department of Fujian University [ibdfu@XXX.com]
To: Mr. Wang [greywang@XXX.com]|
Date: December 15%

Subject: Welcome you to give a lecture to us!

Dear Mr. Wang,

%Ei__lfy%#/@
G IE S A (B )
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o TGRS =)
P R IE SR MY A

International Business Department of Fujian University

= ERARAE: FHRETIRERTR, 2IHBEERKZEOED.

vV VvV VYV V

vV VvV VYV V

I R A I W AR AR TS SRS 2 &, B “RATIEBIEIRE
i R SR A S R iE ) ”
[FlE xR 11

We are inviting you to give a lecture in Fujian University next Saturday.

We are inviting you to join my birthday party in my house next Sunday.

I’d like to invite you to give a lecture in Fujian University next Saturday

I’d like to invite you to join my birthday party in my house next Sunday
[ARES 1. BRAVERIERIER FRFEMS I ES] (k)

f)30 1: We are inviting you to + F3&3) + Hupl + WESRAGRS ]

fJ2 2: I'd like to invite you to + FIEBh + Mk + Kok iE) .

[R50 1. & A ]

1. join my garden party / this Sunday morning / in my house / Id like to invite you to

2. next Wednesday / give a lecture / We are inviting you to / at school

Fe SR AE SO B — ) e e | EVE ) 8 B A () 0 B Al h, B« EVE K e R FERE

f@‘ ”»

[FlARER 2]

The lecture will begin at 9 a.m. on December 30" [in the hall of International Business].

The party will begin at 7 p.m. on March 30% [in my living room].

The lecture will be held at 9 a.m. on December 30" [in the hall of International Business].

The party will be held at 7 p.m. on March 30" [in my living room].
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(AREE 2: EEFHSERNFEMIFHR] (ZiE—D

FBhiEL: FIE3h + will begin + FORIET [A] + [Hh 5] .
WishiBas: Fi&sh + will be held + KRR [T ] + [FH 5] .

AR FE: —BCRERIS (will + B JE )

[R5 2. A ]

1. the party / at 6:30 p.m. next Sunday / in the garden / will begin

2. at 8:30 a.m. next Monday / will begin / in the meeting room / the meeting

3. will be held / on the school playground / the show / at 8:00 a.m. tomorrow

o HLSEIEVIE =8 BUEAAE T A AR, B “FERiEEhiNE, FEAKS
HWEE”
[FlARER 3]

»  During the party, we can play games and tell jokes.

During the party, we can play games and tell jokes.

»  After dinner, we will see a movie and sing songs.

During the meeting, we will discuss the issue about how to study vocational skills well.

(HREE 3. ERESINENRIA, RATTLL / HSMHEE]

During / After + ¥:35%)) , we can / we will + Xy E 881515 .

IR LwH we can, &2 we will, Jo 8 H BB E 13018 FHiE .

[R5 3. EA A ]

1. we can / during the lecture / prepare some questions

2. during the party / play games / we can

3. eat a birthday cake / after party / make a wish / and / we will
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vV V VYV V

4. after meeting / have lunch together / we will / and / discuss more questions

o s 1E S B DU A — o SR gtipe s Oy Adniil )y, D A2 7, Bl “InRIREE

[FlERER 4]

If you have any question, please call Mr. Gao at 86-591-83344011..

If you have any question, please contact me at 13098745236.
If you have any question, please e-mail my secretary at smithchen@xxx.com.

If you have any question, please add my weixin as friend to learn more information.

(ARG 4. WBEREEMEE, FATUARETRRREA] (23—

#1)5 1: If you have any question, please call / contact / e-mail +5% 52 A+ at +5 R J7 2.

f1J3{ 2: If you have any question, please + EAKELR 5 + to learn more information.

[Hi)453] 4. & EA] ]

1. please call Mr. Zhang / if you have any question / at 13012345678

2. at 18877765322 / if you have any question / please contact my secretary Miss Liu

3. if you have any question / at englishstudy@xxx.com / please e-mail me

4. to learn more information / please add my weixin as friend / if you have any question
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® SRR S T A W SRR S GRS O RE S U2, BV “ ERATRE SRR\ B
x”
[(AREE5: RITKSH/ENBER] (=&

f)5 1: Please join us!
#1)5 2: T hope you will come!

#)3X 3: We are looking forward to seeing you.

Step 6: Make a Summary.
SN ISR A AR R K EURAR

Memo (EAT/EH)

From: RAFAN@ES . HRE. FREERRI] GERANED

To: WA NE4%, 5%, PEffl] QERANG)

Date: 5 IX i #m ki HI (LIS on)

Subject: #r k) e (o fia), BahiE s A T A E AT

Dear + Wt N4 GEERANS)
CIECZEWHE) @ Id like to invite you to + FEVES) + Huf + KkmmtE . @ g
3l + will begin + G KIIS[E] + [FEHL ] . @ During + HE3EZ) , we can + —LEFR IR HARE |
R ENEFEE . @ If you have any question, please call +t & A+ at +EL R 7. ® IfI feel !
better, I will be back + 4RI [A] .
(e —BEMit%) © Thank you!

R NGEAA SO TS GERRANS)

e
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[BERTIEA]
[(5E—&: HIL4A]

—. VEW T HIEE R B R UE .
1. subject 2. activity
5. organizer 6. place
Z. ER THIBOEBERIE
- ZIAE H K
3. TRk

BB TR YN e =

7. TEHE BN AR

9. f£3 H 15 H

*11. 7£ 2022 43 7 15 0 BB
12. 7E%

14, fE4EIH

16. fESWE

18. PHRTH
20. ZE NAT LI
(55— AR ]

[um—

W

= ER T T R BRI

3. host 4. guests

7. location 8. contact

2. BNl

4, FF—3 0k T % I 1 ke
6. £ L7\ pi%

8. fE=H

10. £2022 43 H 15 H

13. 7£ 5]

15. TEH#RKRIT

17. ik

19. RI—AND K=

21. TEEZIER

1. BATAEEIER (We are inviting you to ...) | JE HB|FRE S InF M4 HIRX .

2. WAEEEEIR (Id like to invite you to ...) I JE = A RFHAF SIS,

3. JRAFKESE 2022 4E 5 A 15 HBE B N SR ERERITEE (will begin)

4. PHEEKE T 2022 4F 4 H 26 HIEAR S E 2447 (will be held)
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5. fEIRXTHATE], FATETLL (wecan...) PEaK. BEEE. Irlfxk.

6. Wi JE, FATH (wewill ..) —&EHF. HEIW,

7. WRARA AT )RR, &4 (callme at...) 1889xxx1234 Bk &R K.

8. WIHRAREE THEFELKEE (learn more information) , iBINHE IF KB R .

[(B=#0: L]
—. EREUTEIEROAZR, HE-HEEX.

Invitation
Dear Mr. Nelson,

We are inviting you to attend our company’s New Products Show. The show will be opened
at 9:00 a.m. on May 21%, 2022 in the exhibition hall of the West Lake Hotel. If you have any
question, please call our secretary Miss Li on (86)59187654xxx. We look forward to seeing you.

Yours sincerely,
Michael Gao

Golden Childhood Toys Company

Memo
To Mr. Nelson
Activity 1.
Organizer 2.
Time 3.
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Location 4.
Telephone 5.
—. BEREUTHERE, TREEXR.
REN XUEL
PN X NAND
REBH 2021 4 12 A 15 H
e A H AR
15 Bhi 18] 2021 4£ 12 A 30 H 18:00—21:00
TE M ABC i)
BRFTR amyliu@sina.com
48 B LI E) 2021 4E 12 A 20 H
HARBI AR SR I
[Z%#IC]
hold a party %57pJRX} December (Dec.) +—H
staff 24 =] A 71 bring sb. along [ [F]#57 3N\
in advance AT, % make reservation W% (#4)
Memo

From: Amy Li, Secretary
To: All the staff

Date: December 15%, 2021

Subject: New Year’s Party of Our Company

will be held in the

, December 30t 2021.

along if you tell us in advance. Please send an

Dear staff,
from to
are welcome. Food and drinks are supplied for free. You can
also bring
e-mail to to make reservation by
Thanks!

Secretary Liu.
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=, ERBUFHFERTR, BR—BEXEER.

BREARMYUR: (Kate) , & RAE202244 15 H. FMEER (4 524 H) 2RI
AH, EIRS 3 60—80 FIEIE KL VRV I A M (Tom) , EMAE H 2RI N
FAEEBIRFE S IR A HIRY . FIR, AR5 T Lucy, Jenny, John 3% =fi/Mkff. BT

AR R — It e, WUE — [RGB HE. PR

[ =]
invite sb. 1% FA birthday party 4 HJRX}
sb. is invited A B have a good time Hufg I

[55—Fa: H5eEahEAE Mt
Memo

From:

To:

Date:

Subject:

Dear Tom,

I am looking forward to seeing you then!
Yours,

Kate
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[EIER: R—E LS5 ]

From:

To:

Date:

Subject:
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T8N HERHE
Step 1: Read and Discuss.
F—2b: EFEAENZ P ERRERAER, IR T =R AR 2 HE, 1% T 41
W,

Passage A

A One-Day Tour in Amoy

Amoy is a well-known city in Fujian, China. It is a city with a long history. Here is a one-day
tour plan for you.

In the morning, you will visit the South Putuo Temple, an excellent place to know the culture
of southern Fujian. In the afternoon, you can go to the Gulangyu Island. You can go boating and
enjoy the beautiful view. In the early evening, you can have a walk in the Zhongshan Pedestrian
Street. Finally, in the evening, you can enjoy a wonderful music fountain in the Bailuzhou Park.

Wish you a good trip!

Passage B

A One-day Tour in Beijing

Beijing is the capital of China. It’s a city with a long history. We have a one-day tour plan for
you.

In the morning, you’ll start the day at the Great Wall, an excellent place to know the history of
China. At noon, we can go to the Summer Palace to go boating and enjoy the beautiful view. In the
afternoon, we’ll go to Tian’anmen Square to have a walk. Finally, in the evening, we’ll enjoy a
show at the National Grand Theatre.

We wish you a great trip!

Passage C

A Business Schedule Next Week
Dear Boss Huang,

It is informed that you will be on business next week. Here are the schedule for you. Please
keep them in mind:

First of all, on Monday morning, you will go to the airport at 8:00. The plane will take off at
9:30 and will arrive in Beijing around 12:00. David from ABC Company will pick you up to the
hotel. What’s more, on Monday afternoon, you will have a rest in the hotel and prepare for the
next day’s meeting.

After having a meeting in ABC Company on Tuesday, you will visit ABC Company’s factory
and DEF Company on Wednesday.

Then, on Thursday morning, you will fly to Shanghai at 9:00. And in the afternoon, you will
meet Mr. Smith from America at Shanghai Hotel.

Finally, on Friday morning, you will fly back to Fuzhou at 8:00.

That is all for your schedule next week.

Yours,
Mike

QI: 1HEHK schedule F timetable 1X A~ 3 L3 [ HH SR
Q2: MEfR &, Wik HARLHERRE 5l 7 A2 KRB e 2
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Q3: MAHFTNT, Pk H R R A MR Le L R 45 8 2
*Q3: EH=H, BRI CEREE—T: EXHEZHNZETHEFER?

Step 2: Think and Find.

Bt RN — DB OS5I, 454 DL ) C M S R0 AR 6, Bl
B SR B A, M.

IR AR |
v EURBHE Cschedule A1 timetable) MR FI SR FIP TSR BT, s fefFATET
. TARSUESTHRL B AL T (g, |
v B HAE 2 HE T schedule A1 timetable {E bR, JEALFEATEHRALE . HEATH
 RMAETIR MR, TH “A+ B Tourt in + 37 B, |
B, SRR 8 RS, W, A T
E S BEAESA EARRT IAERA B A RN |
SRR RS S A MBI, RS IR |

l | B RE TR !

1 ] Schedule B, Timetable (EAT/ET)

G2 fRAT IR, AT “A+ BHC + Tour +in +2EHE” fARED

1By (B mitk) . FREEAACE AR (], Hhas . P S E R .
AL (] 3B, e BFTA) 1e e 1+ s A 1
A G R > B, e Bb[A] 2+t g 2+ FE A 2
A () 3B, e BF[E) 3+ e 3+ A 3
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Step 3: Read and Complete.

H= EFEATR S T AP B HE, IFRYE RS A IR, ek .

Writing A: BUNRAE—ZORATHE AR, /RO R — DI EACZ00 H g vh&l, iERYE T
Rz NP H R

A Two-day Tour in London

London is a wonderful city with a long history. Here’s a two-day tour plan for you.

On the morning of the first day, you’ll visit the river Thames, the longest river in Britain, and
see the famous Tower Bridge. You’ll go on a boat ride to see the beautiful view. In the afternoon,
you’ll go to Buckingham Palace. If you are lucky enough, you can watch the Changing of the
Guard. In the evening, you’ll go to see a famous play at Grand Theatre.

On the second day, you will visit the British Museum and learn about the history of many
countries. In the evening, you’ll go shopping and buy some gifts in Oxford Street.

Wish you a good trip!

A Two-day Tour in London

Time Place Activities

In the morning

Dayl In the afternoon

In the evening

In the daytime
Day2

In the evening

Writing B: BUE VR 72 % 4 Tim, PRI A AN 538 Jackson 1 5 B P 5 2 AL ORI, AR At
FEHEIRAT . THERYE DL TS B AT R ZHER .

Travel Schedule
Dear Jackson,

Here is my suggestion about your travel during the National Day holiday.

On Oct. 1%, you may take the flight to Beijing at 6:00 a.m.. You will visit the Tian’anmen
Square in the afternoon. Next day, I suggest you visit the Great Wall, the longest wall in the world.
For the next two days, you can visit the Summer Palace, walk round here and there in the
downtown section of Beijing and do some shopping. On Oct. 5™, you are to take a train to Tai’an
to climb Mount Tai, which is quite near to the city. You have to stay at the top for the night, and
next early morning, if luckily, you may enjoy a wonderful view of the sunrise, which will never be

forgettable. In the afternoon, you may return to Fuzhou by air.

Wish you a good trip!
Yours,
Tim
Travel Schedule
‘When What to do
Oct. 1%
Oct. 2

visiting the Summer Palace;

walking around in the downtown section of Beijing and doing some shopping

Oct. 5t

enjoying a wonderful view of the sunrise;

returning to Fuzhou by air
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*Step 4: Read, Think and Vocabulary Study.

VL ERYPATAREE . O3] Emn FA& K IEFE 5, HaE Zai b s
P HREZHE, e TSR] .

—. UTHRARHEZHRRBERNICRIE, HH T 5 R0 HEFER P .

vV VvV VYV V

|1

schedule timetable plan tour / journey / travel
time date when what time

place scenic spots where to go

activity what to do

WILARES: ERE TN HRELZFNERDE, KT RIASGAABFERF .
2 2 HE A AR ORI

travel schedule travel plan business schedule

keep ... in mind a must-do

“R: AR EARZA “ERKIIRAT R i, TG T RIAT N a + R, X
TVE B AW T AR FRIEX 7
Ul: aone-day travel plan = a one day’s travel plan

a three-day travel schedule = a three days’ travel schedule

I [T FR) A D3R]I

on the first day on the second day the next day

Day 1 Day 2 Day 3

in the morning in the afternoon in the evening

at noon at night at midnight

first / first of all / at first second / then / what’s more finally / in the end

4n: on the morning of the first day on the afternoon of the second day
on the morning of March 17t on the evening of Christmas

by £ A SRR

China Fujian Xiamen

the South Putuo Temple the Zhongshan Pedestrian Street the Gulangyu Island
the Tian’anmen Square the Great Wall the Summer Palace
the river Thames the Tower Bridge the British Museum
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N [ TR AR AT 2 S A SE BT DL % 3 46 B R MBS, FEM Bk
W Ik AR R A .
o EAAXIAIL

v see the beautiful view enjoy the beautiful view see the whole city
take a hot bath lie on the beach stay in the hotel
have a walk visit the river Thames take photos
do some shopping buy some gifts eat delicious food
enjoy a show see a famous play
climb the mountain climb to the top of the bridge breathe the fresh air
visit the museum learn about the history of many countries
return to +3h 55 end one’s trip
have a great time have a nice trip

v' go to the airport have a rest in the hotel
prepare for the meeting have a meeting
visit the factory visit the company discuss with sb.
fly to +3h i fly back to +3h

R A 7R RAZ S e B AR 1 b R D B R b, TR 5
Bt LI HIAE SN ER o (] BRA L B M AR, X S il F R e B
Wl: have a good trip in Xiamen enjoy the beautiful view of Yundang Lake

prepare for the next day’s meeting visit the museum on Sunday morning

® Z5il T H AR ISR

car / bus / BRT / taxi / / DiDi / bike / shared bike / train / CRH / plane / boat / ship
goto+ Hust by + =il T H

take the + 2218 T.H to + s

drive to + b5 fly to + Hisd ride to + Hiu £

go on a boat ride to + H £,
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*Step 5: Read, Think and Sentence Study.
WA FEATE T LB S R, DR TR AT B R A R 2 2T .
—. FETFFI—HHEZH, EETIRE.

A Two-Day Tour in Sydney

Sydney is a well-known city in Australia. It is a city with a long history. Here is a two-day
tour plan for you.
Day 1:

We will start the day at Royal Botanical Garden, an excellent place to relax and breathe the
fresh air. The afternoon is free. We can go shopping at Opera House Market or visit Sydney
Aquarium to get close to sea animals. When we come back, we will enjoy a show at the Sydney
Opera House in the evening. Once you are in Sydney, it is a must-do.

Day 2:

We will go to Elizabeth Bay House in the morning. We can see an entire picture of 19"
century life. In the afternoon, we will drive to Bondi Beach. We can just lie on the beach and have
a great time. In the early evening, we will end our trip at Sydney Harbor Bridge. When we climb
to the top of the bridge, we will see the whole city of Sydney in beautiful evening lights.

Wish you a good trip!

Ql: H—%: XHHBELHFEILAINEHRE?

Q2: A—M: HEZH—ERENNBREG? BB AT BI?
Q3: Wik WA ARBMFATEARTRL T HAFEE?

Q4: H—ik: BERERAT IR ZHE, A HREZHRIE A AR E?
*Q5: H—H: HRBESEERTZEALEEHEZHHERER.

A Two-Day Tour in Sydney

HAE 2 H IR SO — B s« )
IR 2 HE IS5 — B A ( )
HAE 2 H IE SO =B s« )
IR 22 R I SO DY B A ( )

A BUAR T R HRE %, A HRE 2 H s — B
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. ERAAAE. ERETIAEER, EAHPEIERKEIOE.
o IR acHir BB O] Wl S AR IR H R Ze g i, Bl “IXREFEFEFLH

7 »

(R 1]

»  Sydney is a well-known city [in Australia]. Here is a two-day tour plan for you.

Xiamen is a famous city [in China]. Here is a three-day travel plan for you.
» Itis informed that you will be on business next week. Here is the schedule for you!
It is informed that you will be on business next weekend. Here is the timetable for you!
(ARG 1. XREFEENABELZE] GERE A& RZHRMRETER

AR 1 FERIRIT ZHE

HHh +is a+ JEZ51A + place/city/province/country + [ -] .

Here is a + EAEFf £ + tour/travel plan for you.
K 2. HRIIERH,

It is informed that you will be on business + [7£ 5] .

Here is a + E4EBT{& + schedule/timetable for you. (*Please keep in mind!)

[HiF4R3] 1. & A ]

1. a one-day tour / Fuzhou is / here is / in Fujian / for you / a beautiful city

2. amodern city / for you / here is / Shanghai is / one-week trip / in China

3. tomorrow / here is / it is informed that / be on business / the schedule

/ you will be / for you

4. next week / a three-day timetable / please keep in mind / you will / for you

/ it is informed that / have a training / here is
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o N HFLZHE S —BUTIE, WDTMEVEM S mm ey s, Bl. “FEABLSETNEE
[FlARER 2]

»  We will start the day at the Royal Botanical Garden.

We will start the day at the British Museum.

»  We will end our trip in the beautiful evening night [on the last day].

We will end our trip on Oxford Street [on the last night].

[REE 2. RN FTHFFIEESE RIRAT ]

A2 1: RFEITAG: We will start the day + i /i J 15 .

A)30 2: JRFESSR: We will end our trip + Hb A IE KGR + I [A] M AAEIE] .
I ASVEPE: — ORI (will+a)ia] [FE )

B AR A we 88 you , {HERY A ARE Hii &

[R5 2. EiA A ]

1. from the Great Wall / we will / start the day

2. start the day / in the Summer Palace / we will

3. end our trip / we will / on Oct. 24% / in Beijing

4. in the National Grand Theatre / at the end of first day / end our trip / we will

[FlARER 3]
g AT LB AR E — IR 22 HE R ). A, Mo RiE S .

> [In the morning], we will go to Elizabeth Bay House. We can see an entire picture of 19"

century life.

» [In the afternoon], we will drive to Bondi Beach. We can just lie on the beach and have a

rest.
» [In the early evening], we will take the bus to Sydney Harbor Bridge. We can see_the

beautiful view of the whole Sydney.
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(ARG 3: BRIV SR RBREFEMTT, HarERBTHRE]

[FH 8] L], we will go/drive/take the bus to +5: 5t 5. (BhahiAE will + 2l )
We can + G XIESNIENARE . (BB can+ 3 ETE)
(A% 3: EiRA ]

1. we will go on a boat ride to / in the evening / Gulangyu Island

2. in the morning / Xiamen University / we will drive to

3. South Putuo Temple / we will take the bus to / in the morning

4. we will go on a boat ride to / we can / in the evening

/ Gulangyu Island / see the beautiful evening lights in Xiamen

5. we can/ in the morning / Xiamen University / we will drive to

/ know the history of Tan Kah Kee

6. South Putuo Temple / we can / we will take the bus to

/ know the culture of southern Fujian / in the morning

[FIHfER 4]
kg ARHERERATAT I RLER 5 as T B BT

» [In the morning, we will go to Elizabeth Bay House.] It is an excellent place to relax and

breathe the fresh air.

» [In the afternoon, we will drive to South Putuo Temple.] It is a good place to know the
culture of southern Fujian.

» [In the evening, we will ride to Bailuzhou Park.] It is a nice place to enjoy a wonderful

59




R T ARAHIAEM B LA R AR

music fountain.

[AREE 4: RINSEENBRERRA. REMEENFHTT. ]

[FEES[E] B, we will go/drive/ride/take the bus to +3- 5% /4. | (Bhahia] will + i )
Itis a/an +/EA A+ place to  + MRIEHMBAMIE . D AEIIFHH —BILERD
(18453 4: EFERA]

1. Zhongshan Pedestrian Street / we will ride to / in the early evening

2. in the morning / the Mout Tai / we will drive to

3. the Forbidden City / in the afternoon / we will go to

4. Zhongshan Pedestrian Street / go shopping and buy some gifts

/ we will ride to / in the early evening / it is a nice place to

5. in the morning / the Mount Tai / enjoy a wonderful view of sunrise

/ it is a good place / we will drive to

6. know the long history of China / in the afternoon

/ the Forbidden City / it is an excellent place to / we will go to

(BRI 5]
. AIHRIATE A FPEaE . i RS A S5ER 4], ik PR 2 AR A 2R 3.
» Day 1: Zengcuoan—Xiamen University—Zhongshan Road
Day 2: Gulangyu Island
»  First of all, we will start the day at Royal Botanical Garden, an excellent place to relax and

breathe the fresh air. The afternoon is free. We can go shopping at Opera House Market or
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visit Sydney Aquarium to get close to sea animals. When we come back, we will enjoy a
show at the Sydney Opera House in the evening. Once you are in Sydney, it is a must-do.
(AR 5: e RS e BB e g [eeeeee ]

BT EI: Day1: 80 Day2: + 5ti8 1234567 8 TAF 1234567

Bt 2I): First/ First of all / To begin with / In the morning / On the first morning, ...

Second / Then / What’s more / In the afternoon / In the evening, ...

Finally / In the end / At the end of the trip / On the last day;, ...

o iR I EJn — BUWSE BUEN Ty ks tm P s TAE IR, Bl 35 SR a AR ” ol “ 450
[AREE 6: BEREMR: RETHEIF] RHRREZEHERETF)

#)5 1: Wish you have a nice trip. / Wish you have a good time.

#1)5 2: Wish everything goes well with your work.

Step 6: Make a Summary.

XXX Schedule 5 XXX Timetable 5 XXX Plan i

R, AN §

QECZFRG) O Kb +is a+ JEA 1A+ place/city/province/country + [7E 5 H] . E

@ Here is a + BALRI K + tour/travel plan for you. E
Day 1: i 1—5 2 (A[EEAS) E
(CAR—B=M#) First of all, ® we will start the day + M5/ 1A561E . @ [FA)(HE] E

Bt , we will go/drive/ride/take the bus to +5- 5% 5. ] We can + H X581 2115 . Second, E
® [T B, we will go/drive/ride/take the bus to +3 5% 55, ] We can + £ 7% 8)) [ 8)) 1A f5 E
i i
i

Day 2: 5tri 33— 4 (AIHIEASE) i
(CHE—BZPit) When we come back, © [} 8B , we will go/drive/ride/take the E

bus to +3 5 5. ] It is a/an +/Z 25 1A+ place to +FEFE RSN ESEIE . Finally, @ we will end E
our trip + Hu g IR EGAE + [ (A1 A R E] . e G MRFEMKFL, PR H B AR R @) E
(B JE—BZ W) ® Wish you have a good time! E
SR GERIONS, e |
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[ OREZHEHE ]

[E—#5: HIC%N]

—. TER TP RAE B B DU

1. schedule 2. timetable 3. plan

4. activity 5. tour 6. journey 7. travel

8. time 9. date 10. place 11. scenic spots
. ER T IIDOERI BRI .

1. RATATHE 2. HETE

3. AT IR 4, —RMRATVRR

5. EH—KR 6. 1E55 K

7. fER - *8. R —RIE L

9. fEF ¥10. fE55 ~RINT4F

11. 768 b *12. FEEWETT ARG -

13. FEpE 14, Fili 5174

15. BRI 16. K%

17. K3 18, FA

19. ZZHE L3 20. B

21, BEEEYE 22.

23, iE SRR
25. iR

27. HUb . AT
29. HH

31. MEALY
33. WE A AW el
35. WRURGH 1S,
37. TR
40. XML

42. fEF=W
44, ZMT]
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24. BAEVOE L

26. FELETBE

28. ZWIHEYITE

30. 144

32, MEERE

34. &L

36. HfFITL

*38. TfRVFZ E R %
41. TEIRIERE

43. Jrex

45. 5XANHe



R T ARAHIAEM B LA R AR

[ AR%GN]
—. R T TH R BBERIEL.
1. EI 124834 (in Fujian) —BEREMT .

2. RifgRtS E—HA A (famous) 3.

3. X H Chereis..) CAMRMES T — 10— HUFHIIRIT X

4. X B EONRHESR T — W HER R T HFE % HE (travel schedule)

5. ¥EF@ESN (it is informed that ...) : /R NEEGEE T ZE,

6. A= (wewill ...) FEH LA I IR BATHIIRT o

7. £ RE L, BATRSIFERIE (driveto...) &,

8. fEH KT, BN ESUETTRY (university)

9. FATATLAZEILTH (top of the mountain) fik % 3E 5.

10. X Citis .0 —PMAMKKLHIT .

11, X2 —A LA 7 i 44 7 5304k Chistory and culture) %717

[(B=#0: L]
—. HRETIINE, HE—fHEZHE.
(Tom and John are talking about their weekend.)
Tom: What did you do last weekend, John?
John:  1had a one-day tour with my friend in Shanghai.
Tom: What do you think of Shanghai?
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John: Oh, it is not only a modern city, but also a famous historical and cultural city.

Tom: Where did you visit?

John:  We went to the Oriental Pearl TV Tower (K77 BiEk3E) in the morning.

Tom: Great! What did you do there?

John:  We enjoyed overlooking ({fil{) the city from the top of the tower.

Tom: Any other places?

John:  We came to Yu Garden (4[) in the afternoon. We saw the traditional Chinese garden.
Tom: What about evening?

John: We went shopping and ate delicious food in Nanjing Road.

Tom: Sounds nice! You really spent an interesting weekend.

One-Day Tour in Shanghai

Time Where to go What to Do

In the morning

In the afternoon

In the evening

=, EREUTHIOUR R, BRAEZHER.
BBARIE—AIRAT AL 37, — AL A EITACAR EAEAR M BT M R, T8 IRARE AR M 4 H i
i 2i, H ISR E A E — AT R 2 Hk.

WMF B
B ) WU B K BEIWA
EoR FRE RS SR

BR T B GRIBTHEMNDRE) BB B A

B F2E M= BN s
BR R RN WL PRI

[2%ii]

travel agency 1T+ tour guide ¥
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places of interest 44 I i 72 mountain ]

temple =F i tower 1%

museum HY)1E 3 Lanes & 7 Valleys of Fuzhou =it
used to live ... i 2 84 3 HH local delicacies 4 HiF ANz

worth visiting {675 —f; AR UAT

A Two-Day Trip Plan in Fuzhou
Welcome to Fuzhou! Fuzhou is a very beautiful city with a long history. There are many

in Fuzhou! Here is for you.

Dayl

In the morning, you will go to . There you will

, and you can also visit ,

which is famous. In the afternoon, you will go to Mawei. You will visit

and there.

Day 2

, you will visit the famous

There you can visit the houses where some famous people used to live. You can

, In the afternoon, you can visit ,

you can and

It is worth visiting in Fuzhou! Wish you !

ABC Travel Agency

=, EREUTHIGRT, TR 60—80 FHITX HEZHER.

BBER R B AR TN R, O T 3 E AR AR TR IR A, AR
— RAEA I 2 G 9 i 40 47 BH 2132 Ny AT W 1) o 3 PRI [T TP EL T RO A, AKX
B2 RN — i AT RE A

JE 1 B %
B 8] TR R EHAE
B B TS
F—R N BITRF SR i W e
W b B AT B L7/ U NV o7
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B BIHE, AiligRR

R SRS N ZHUBUEAE R,
T CNEZET HE X

[ 2]
tourist city SRV T local culture = 3L,
South Putuo Temple F§¥FE=F local snacks 4 /]NiZ
go hiking fE iRAT Sunlight Rock H 6%
Shuzhuang Garden ${+4¢ island of piano W3 &

know the meaning of ... [ fif--- )& X

(55 —H: S8 EshEn M)

A Two-Day Trip Plan in Xiamen

Dayl: Zengcuoan—Xiamen University—Zhongshan Pedestrian Street

Day 2: Gulangyu Island

Xiaoming

66




R AR A BT R BLAhH e R IR

(B R VSR ]

Day1:

Day 2:
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E/iN BIFE
Step 1: Read and Discuss.
2B RN b2 R R R 2 105 R 45 2 IR 5, IR a0 T =R

HAEZ R, 1% T 51
Passage A

Invitation
Jan. 8t 2022
Dear Mr. And Mrs. Smith,

The traditional Chinese festival, the Spring Festival, is coming. I’d like to invite you to
celebrate it with my family. Would you like to come to my home on the afternoon of January 31%,
2022? We are going to make dumplings and have New Year’s Dinner together. At midnight, we
will play firecrackers.

My family are looking forward to seeing you again.

Yours sincerely,
Want Tao

Passage B

Invitation Letter
Jan. 15%, 2022
Dear Mary,

I’d like to tell you a piece of good news. There is a winter camp in our school this winter
holiday. The camp will be held from January 27" to January 30™, 2022. I think that it is good for
foreigners to improve Chinese by taking part in a camp in China. So I’d like to invite you to join
us. Would you like to come?

I really hope to see you!

Yours truly,
Lily

Passage C

Letter of Invitation
Dec. 11,2021
Dear Miss Green,

We are going to have a fashion show in the school hall on December 21%, 2021. All the
fashions are designed by the students of our class. We’d like to invite you to take part in this show
and give us some advice. The show will begin at 7 p.m..

We are waiting for your coming.

Yours sincerely,
Hans

Ql: FXMBEEEAY? — A T4 E?
Q2: MWEAK EF, (SRR IS 2 s > AW Ee R SCCAR RS AL 525401
*Q3: ERIAHIZEFIERE, NHEFTATF, RIAABEERETHEFED?
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Step 2: Think and Find.
Ho0: ERIATRIESE — PR BB R, 4G LN O S AR TE 5, T
HORABRRAR A, FFntidiz.
IR (SUCERD
v iS85 K (Invitation / Invitation Letter / Letter of Invitation) & —Fh B E 1 48H
3, BiERs. 22, B, BE. SIS MBIEE .

E\/ BB KM MR —F Bk, B W, B—M2dr e, BI—&m

v ORISR W . BRI AT T FLEULAD |
LA G ARTRGE A | RN R TR A
v ST IR S R A T, FTAZE SR, T HHR R I I A

7y B -

l | B3O R R

153 ] Invitation 5§ Letter of Invitiation, EAT/ET (A[ER%)

I
I
I
I
I
I
I
I
I
I
I
!
I N v I
i BiEE .
I
I
I
I
I
I
I
I
I
I
I
I
I

Dear + #{i#i# A,

it
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Step 3: Read and Complete.

W= RIS T AP BIE(E, IFRIERE A B IR, TERE .

Writing A: " E LG HERE] 1. LB RAREAAR ZRE L E0m, (RS
A BRSO AE, TERME LA NI (E RIA NS, 35 NI

Invitation
Jan. 8% 2022
Dear Mr. And Mrs. Smith,

The traditional Chinese festival, the Spring Festival, is coming. I’d like to invite you to
celebrate it with my family. Would you like to come to my home on the afternoon of January 15%,
20227 We are going to make dumplings and have New Year’s Dinner together. At midnight, we
will play firecrackers.

My family are looking forward to seeing you again.

Yours sincerely,
Wang Tao

Invitation

Subject

Host

Guest

Time

When to meet

Where to meet

What to do

Writing B: /R 20 e ML &= 01 B BE K, IRMIBEASE H 2 % 8 17 [ # %6 (Xiamen
Horticulture Expo Garden) %3if. Jil 15 8 #4 B AT R B 700 F. A0 R 3
TE BN 2 IS IR PR G 3l . TEIRIE T AIBIE(E A%, HEHEZEE R,

Invitation Letter
May 22
Dear Ms Liu,

Our class is going out for a spring outing this Sunday, May 24%. We would like to invite you
to join us. We are going to the Xiamen Horticulture Expo Garden. We will meet at the school
south gate at 8:00 in the morning. Then we will go there together on foot.

We sincerely hope you can go with us.

Yours sincerely,
Zheng Xinping (the monitor of Accounting Class 1, Grade 2)

Invitation Letter

Activity

Invited by

Invitee

Date

When to meet

Where to meet

How to go
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*Step 4: Read, Think and Vocabulary Study.

Ed

0oL RTINS B ORI RS B m i R FIERE 5, Haa bl sm

FOCIIEE, SR N IS 2R

vV VvV VY V VY V V¥V

+ UTFBRERBHERFE N RBERNTOCERE, 4T 5 R SAAMER T

subject purpose

time date when what time
place where to go where to meet

people host / invited by ... guest / invitee

activity what to do

transportation how to go there

contact telephone number e-mail

C AICARED: FRE T ARSI EERSK, 58 RAE TR R
i A X7 I

celebrate Spring Festival celebrate Dragon Boat Festival

join a winter camp join a summer camp

have a fashion show have a party have a picnic
attend an important meeting attend a new product conference attend as a judge

hold an English speech contest  hold a talk show

go out for a spring outing go out for an autumn outing go to Zhongshan Park

LA AR I [A] ) A AR

at 8 o’clock in the morning at half past three this afternoon
in March on March 15, 2022
*E R BEISMA at, in, on FIHTE
e at+ JLEJLrs in+ BAR/RAR/E B/ A/ on+ JLAJLH
*R: MBS AR AR ILEILE” . R T ANBIK
U1: at 6:00 p.m. on Sept. 11,2021 2021 49 F 11 HiE | 6 £
at 8:30 a.m. on Mar. 19,2022 2022 43 H 19 H 14 8 4530 4

PN/l iDL ESHE

host guest invitee
invite sb. invited by sb. Mr. / Mrs. / Miss sir / madam
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® i AR G

at home in one’s house in the room in the park
at school at the school gate in the library in the school hall
in the meeting hall in the reception room  in the hotel in the restaurant

WER RS M R L A R BRI, X T 44 A i R

—
WAE.

® IHANIAH IR

»  make dumplings have a New Year’s dinner play firecrackers
sing songs tell jokes play games send gifts
eat moon cakes enjoy the moon watch the Mid-Autumn Festival Gala

» take part in the show  give sb. some advice  discuss with sb. about sth.

R MERSOCRE RS . A F EREE I L with b, 5%

together HIA], JXFESfli6) S5 %

4n: make dumplings with us play games with your friends
have a family dinner together enjoy the moon together

® il T H HHH I

car / bus / BRT / taxi / / DiDi / bike / shared bike / train / CRH / plane / boat / ship
go by +38i#H T. H. = take the +3CiH . H to +Hh &
drive to / fly to / ride to / go on a boat ride to +f &1
o K&y AR G
contact sb. at + FEFHEL FR T call sb. at + 514

add one’s weixin as friend

® IUif Wi ¥ AH IRl

look forward to seeing you hope to see you
be glad to see you be happy to see you
*sincerely hope sb. can attend *confirm one’s participation
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*Step 5: Read, Think and Sentence Study.
BIP: FPATE T BBl I i, DRI AR 34T A R 2 5] .
—. FETH—#&iERE, EETHEE.

Invitation Letter
Sept. 31
Dear Mr. and Mrs. Green,

The traditional Chinese festival, the Mid-Autumn Day, is coming. I’d like to invite you to
celebrate it with my family. Would you like to come to my home at 6:00 p.m. on Sept. 8", 2014?
We are going to have dinner together. After dinner, we will eat moon cakes and enjoy the moon.

My family are looking forward to seeing you then.

Yours sincerely,

Harry
Ql: Hr—%: XEBIEEEIA LN BERE?
Q2 it A EARE B T b (5 K2
Q3: A8 i1 ARETT LA PRI 245 2
*Q4: H—H. FABREERTZALES HEZHHHERER.
Invitation Letter
Sept. 31

Dear Mr. and Mrs. Green,

BAEE IE SO — B

A C )
AE{E IR B A ( )

Yours sincerely,

Harry
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= ERARRE: HRE TR, EIHBE ERRZEOEA.

A AE I S B JBOT ) WL B S AR TR PN 7 SB[ K T RS B

el Wl
(R 1]

I would like to invite you to celebrate Mid-Autumn Day with my family.
I would like to invite you to come to my birthday party.

We would like to invite you to attend our new production promotion conference.

[ARE41: &/ RIVBEEERRMEEES)]

I/'We (55— AFX) would like to invite you to + FEiEZNF B H BB KEIE

7A: would like to [)4i’5 & °d like to

[iE4:3] 1. & A ]

1. invite you to / have a family dinner / would like to / we

2. would like to / I / attend a fashion show / invite you to

3. have a picnic next Saturday morning / ’d like to / invite you to / we

4. we / have an important meeting / invite you to / ’d like to

[HlF & 21
e —RIANEBLATEANSINFIGS /T, ERZ S RIS 1 H R i .
Mid Autumn Day is coming! I would like to invite you to celebrate Mid-Autumn Day with
my family.
My birthday is coming! I would like to invite you to come to my birthday party.
Weekend is coming! We would like to invite you to have a picnic this weekend.
Our new product is coming soon! We would like to invite you to attend our new production

promotion conference.

(AREE 2. FiEs)/FERRE FEIRRIE ! BATBERIEIRRSNREES)]

FIEIN/FERRHF + is coming (soon) ! I/We would like to invite you to + &3] .
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[ifI4 2: EFARA]]
1. is coming / Spring Festival / invite you to

/ I have a family dinner with my family / would like to

2. go for a spring outing with my friends / weekend / would like to / 1

/ is coming / invite you to

3. attend the English speech contest / is coming / we

/ English Day / invite you to / would like to

(IR 31

> My birthday party will begin [at 6:00 p.m. on Sept. 8", 2014] in my house.

Our meeting will be held [at 9:00 a.m. on April 25%, 2022] in the meeting hall.

The English Speech Contest will be held [at 2 p.m. on Friday, Oct. 20"] in the school hall .
>  We will start my birthday party [at 6:00 p.m. on Sept. 8, 2014] in my house.

We will start our meeting [at 9:00 a.m. on April 25, 2022] in the meeting hall.

We will start the English Speech Contest [at 2 p.m. on Friday, Oct. 20"] in the school hall .

> Would you like to come to my house [at 6:00 p.m. on Sept. 8, 2014] ?

Would you like to come to the meeting hall [at 9:00 a.m. on April 25™, 2022] ?

Would you like to come to the school hall [at 2 p.m. on Friday, Oct. 20%] ?

(REE3: RESIR SRR R S270]

#)30 1: F3ES0 + will begin / will be held + [ 3£ B AR ] + 3£ B
)50 2: We will start + JE3GZ) + [FERARRA]] + JEE AR

B ASIEPE: —MOEORET (will+a))ia R

e X g A] E ApA ] < JUH )L B L)L

)30 3: Would you like to + come to J= HLAAMN 25 + [FEH RIS E]] 2 (B 4A))
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[HiF43] 3. & A ]

1. will begin / at 9:00 a.m. on May. 8%, 2022 / our picnic / in the garden

2. My mother’s birthday party / at 6:30 p.m. on Mar. 8", 2022 / will be held / in my house

3. on the playground / we will start / the fashion show / at 3:30 p.m. on Oct. 11t%, 2022

4. in the West Lake Hotel / the family dinner / at 6:00 p.m. on Nov. 11", 2022 / we will start

5. come to / would you like to / the school playground / at 6:30 p.m. on Oct. 16, 2022

6. the reception room / come to / at 9:30 a.m. on Sept. 10, 2021 / would you like to

[BlR) R 4]
»  After dinner, we will eat moon cakes and enjoy the moon.
During the party, we will play games, tell joke and sing songs.
»  After dinner, we can eat moon cakes and enjoy the moon.
During the party, we can play games, tell joke and sing songs.

> We are going to have dinner together.

We are going to climb the Mout Tai.

(AREE 4. E£RERR, BRIESHMIEF]

S B, we will / we can / we are going to + {3 (ZhiA i)
I A e — ROk ke
@ will+3) ][5 . FE A
@ any/is/are+ sl JFE : iR HACREF
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[HiF43] 4: & A ]

1. we can/ and / after dinner / watch Spring Festival Gala / send New Year’s wish

2. During the meeting / discuss how to deal with global warming / we will

3. make a birthday cake / during the party / we are going / prepare some surprise / and

o EuE (e R B M ARAT G H T AT A BB 5 s DL £ 3G PR [

[FlERER 5]

» If you have any question, please call me at 86-591-83344011.

If you have any question, just call me at 13098745236.
» Ifyou have any question, please contact me at iloveenglish@xxx.com.

If you have any question, just contact me at 08846432781.
[HRES5: WRREEMEE, BHESTARARR]

f1)5 1: If you have any question, please/just call me at + Hif =15 .

#)3X 2: If you have any question, please/just contact me at + L —HE R 7 3( .

(R4 5: EFARA )

1. please call me at/ if you have any question / at 13012345678

2. 18877765322 / if you have any question / please contact me at

3. if you have any question / at englishstudy@xxx.com / just contact me at

[HlE & 61
»  We hope to see you then. / We sincerely hope to see you then.
We hope you can attend.

» We are glad / happy to see you then.
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We would be glad / happy you can attend.

»  We are all looking forward to seeing you then.

(ARG 6: BRIMNABWPEEKBIR] FHRBEEMHENAT)

)20 1: /We (FE— AFK) hope to + 1i 41 see you then / M %] you can attend .
)70 2: /We (35— AFK) be happy/glad to + 141 see you then .

I/'We (35— A#%) would be happy/glad + M%) you can attend .
A)3 3: I/'We (3E— AFR) be looking forward to + i seeing you then .

e HFERC: hope to do sth. A EEAHE = look forward to doing sth. M {5

Step 6: Make a Summary.

N B SO 5 S SR 1 KB AR

Invitation 2 Invitation Letter Z{ Letter of Invitation

CEATIES, EERNE, ATHIE

S EA I AW R4, I on)

Dear + #EiF N

CEXZWR) © FEiEsh/FEFFHRH T + is coming (soon) ! I/'We would like to invite you
to+ FiE3) . @ Would you like to + come to FEELAAH L + [FEEAKR[E]] 2 @) FERFEL

we will / we can / we are going to + UL (F)iAJHiE)

(R —BZWH#) @ We are all looking forward to seeing you then. & If you have any

question, please/just call me at + HLf =505 .

Yours, 3¢ Yours truly, 5% Yours sincerely,

WAE )T QEERANE, AHERK)
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[EiFEE0%N]
[5—#a: WICEN]

—. THR T FITEE B B PR LS .

1. subject 2. purpose 3. time 4. date

5. place 6. people 7. host 8. guest

9. activity 10. contact 11. telephone number 12. e-mail

—. ERTRISER R IE
1 PRAL

3. MAELE

5. 29— HIRRT

7. ZIN—HEER W

9. 2P —IRFEIR Y LL3E
11. EHIf

13. fE L+ pi%

*15. £ 2022 £ 3 H S H E4+ %
*16. 1E 2022 7 4 H 21 H#E BN RsE

17. FA: FFEA
19. 7E5%

21. FE#RE

23. TEF R E A3
25. fESUE

27. BT

29. JHMH K

31 EALY

33. Wt

35. ZkElH

37. 5EANITiIREH
39. HIFERRFN
WS ATE YN S

79

2. PRAY, A ] i -
4. IMAKLE

6. &

8. ZIN— Uk il KA 2=
10. 2$7p— KB F5
12. XKz

14. f£2022 3 H 5 H

18. A

20. fEf5[H]

22, FERZITH

24, FEFRKIT
26. HER)T

28. AR

30. $HEEIE

32. BHEMK
34. B H

36. A N—sidiy
38. T AT B *k
40. HEE WEIR
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[ =& aR%Y]
—. BERTHETFR R B ERIE L.
1. A (I'd like to ...) IBIEHRATHIAE HIRRT

2. WABZFAF RPN KA (celebrate) HE AT,

3. FRERE R L FRABZAFIRIX A AR MM KA (with my friends) 2 ¥4

4. FRATHIME B R A2 3 A 13 B EoN REIRF TR (will begin)

5. AN BB &7E 4 H 13 H B Ui BE S E S (will be held)

6. BithE, HAKE (wewill ...) FES—EH B, Dulir AP

7. ATFTHE (be going to ...) XF7S LI 1L,

8. WIRAEHGFfT )@, 1EFH (callmeat...) 139xxxx9949,

9. WIREHAEATEER, THRKEM5E R &K 2RI T HEFE iloveenglish@gmail.com.

10. FATE W HHAFF (look forward to ...) HEHIFk.

11. FAT+ 2 FF0 (we are happy to ...) EEERIK.

[(B=#0: L]
—. ERETFINER, AEBFER KRS
Suppose ({fz¥%) you are Tony. Your mom’s birthday is coming next Sunday. You are going to
invite your mother to attend the birthday party in your house. Your families and friends Lily,
Jenifer, Tom and Jimmy will come to your house, too. Then, you will have dinner, send gifts and
play games together.
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Invitation
Time 1.
Place 2.
Activities 3.
Host 4.
Guests 5.

—. EREUTHIERR, EREIER.

EanfRm sk =, /A Ak BEE PN AR S T (Martin) 5 A3 A SR 3 K
Yok WIFSEEMN T H 15 HE T H 20 H, AR ER DB —YPUERLE . BIRE—
60—80 7 [MIIH(E, i S T SIMARDUER 2 &G0, VUL Rk s LR &1z A,
FERAEE R 2022 6 H 1 Ho
(&%)

o

a piece of good news —25 4V B

pen pal XK summer vacation 1%
summer camp R 4&E hold %47

take partin ... Zi0 (GEESD join ... AOA

improve one’s Chinese &5 5: A HIPUE July (Jul) £ H

Invitation Letter

June 1%, 2022

Dear Martin,
I’d like to tell you a piece of good news. There will be a in our
school this . The camp will be held from to
. I think it is good for you to by taking part in a
camp in China. So, I’d like to invite you to us. Would you like to come with

us? I really hope to see you!
Yours,

Zhang San

=, ERECU T ISR, SR 60—80 FHITSLEIFLS -
BanfRry2=0. TR 16 A 3 HASFRmRFT, HRS —MmEiFEa 5K Jimmy)
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T ARG 1 R R = R iR R R WA e 2% R, i URAth: ARIEIETE T Lucy,
Jenny, Bob, John PUG7 /M WMEFERAIEE, IROTIEK —RIZEE+. BEREZEE. B
HixEEIEE M H I 2022 45 A 28 H.

[Z%1H)]
June (Jun.) /N H Dragon Boat Festival ¥ f- 77
dragon boat race ¥/} 3§ Jimei Turtle Garden 43¢ %% [
eat zongzi WZA% T invite #1E

[ZE—: SEshEgn M ]
Invitation Letter
May 28, 2022

Dear Tommy,

Yours,

Li Si

[BILERG: R—ErT SR EL]
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EEt PAEH
Step 1: Read and Discuss.
B2 AT ELH R AR MBS AN AR, AP R = R A
INC /e

Passage A

My name is Mary Chen. I was born on June 2", 1999. I graduated from a vocational school. I
majored in Computer. I am female and I am single. I am in good condition. I live at No. 123 Xiahe
Road, Xiamen.

From 2014 to 2016, I studied in Jimei Industrial College. In 2016, I worked as a cashier in a
Walmart Supermarket. I have been a salesgirl in a computer shop since 2017.

I am good at using computer and other office machines. I like sports. I hope I can work in

your company.

Passage B

I am Da Ming. I am a 20-year-old boy. I come from Xiamen, Fujian Province. I live at No. 22
Hubin North Road, Xiamen. I graduated from a vocational school. I like singing, listening to
music and playing table tennis. I have good communication skills. My spoken English is also
good. I used to do a part-time job in a restaurant during the summer holidays. Now I’d like to

apply for a tourist guide and I am looking forward to your reply.

Passage C

I am Marco Lau. I was born on June 20", 1994. I am a boy from Xiamen, Fujian Province. I
live at No. 123 Siming South Road, Xiamen 361000.

From 2007 to 2010, I studied in Xiamen No. 9 Middle School. From 2010 to 2013, I studied
at Xiamen Double Ten Middle School of Fujian. From 2013 to 2017, I studied at Fujian Normal
University and I majored in Computer.

I used to work as a part-time salesperson in T-mall Online Shop during summer holidays. I
am warm-hearted and friendly. I am good at communicating with people. I like sports such as

basketball, climbing mountains and so on.

Ql: IEFANTR R KP4, NP — ez AR SERRAE IS A 275 2 ?
Q2: IFE IR HR IR — M2E B e R e AL aR,  “fai” MISEBEAd?
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*Q3: RUEXARNMA, ERFMNZALES: FEXHMARINZEEHEEL?

Step 2: Think and Find.
Fo0: ERIATRIESE — PR BB AR, 48 LN O S AR TE 5, T

H oA BBRMIR A, Rz,

R R BB VOR TS, M 7T |
v AMMEE (personal information) EELHE: KE4 (name) . HEH (gender) . HifEH |
# (date of birth) . [H4# (nationality) . #SHEARY (marital status) + B 7% (contact |
| information) %.
v RILEER Gob objective) IR {1 CL PR U3 MITBL . MLk R i SR K B |
| m ke BT LR AL, B LY CROGE TR . |
|V MR Ceducational background) — R AKINE BRI IITFIAS , — B LTS,
v R Cqualification) EIZRWIRIBUE A MIBML Y RE T S0P s K
v THEZS (work experience) HIX T TAEZ PRI =) 2 Fi0RIAEH L, W% Hix |
" |

i v MBZ U (interests and hobbies) R SRERE H 5 = W 7315 .

S0y (BHZEFi)
O AMMAEE + REE
@ HEHER + DPATIR

@ TAEZP] + MllRFzhf
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Step 3: Read and Complete.
B=2b: BRI TP DN, HRYERE N ERIER, TERERK
Writing A: A& FIIAEL, HE R NE I

I am Zheng Kai. I am a young man. I was born in Quanzhou on October 19%, 1989.

I graduated from Fuzhou University. My major is computer. I live at No.88 South Park Road,
Fuzhou now. My telephone number is 13xxxxxx123. And my e-mail is zhengkail23@xxx.com.

I am good at communicating with people. My spoken English is good. I like sports, such as

basketball, climbing mountains and so on. You want to find a job as a manager assistant.

Resume
Name Male / Female
Date of Birth Place of Birth
Major Job Wanted
E-mail Telephone Number
Address
Education
Skills

Writing B: %4k /& Mary Chen, A87E— 5 IT /A & MEE—43 SC R TR, EMRE NHEKE

A, HHE— NSRS

My name is Mary Chen. I was born on June 11%, 1999. I graduated from a vocational school.
I majored in Computer. I am female and I am single. I am in good condition. I live at No. 123
Xiahe Road, Xiamen.

From 2014 to 2016, I studied in Jimei Industrial College. In 2016, I worked as cashier in a
Walmart Supermarket. I have been a salesgirl in a computer shop since 2017.

I am good at using computer and other office machines. I like sports. I hope I can work in

your company.

Resume

Name

Gender

Date of Birth

Major

School

Home Address

Working Experience
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*Step 4: Read, Think and Vocabulary Study.
FVUL W RTINS H ORI L P R4 R IETI S 5, F4E R b 3
PN, SERCT FITH 2R .

>

PAF B RIBTF R IR B E R PEOCRIE, 158 T 5 SR B0 M E A .

»  personal information

name first name last name full name

age how old

gender male female

date of birth birthday place of birth birthplace
»  contact information

home address e-mail address telephone number weixin ID
»  educational background

school major
» qualification
»  work experience
»  job objective job wish job wanted job applied for
> interests and hobbies
—. FNCAREGN . ERE T ARBERSR, KT 585 57 H B FER S
® A HyHH ICIR]IL

first name = given name last name = family name full name

Chinese name English name nickname
® ERSHIAH ISR

F years old H+--year-old

WEE: IR RIGERE JLE T K R RN .

Ul: two years old = a two-year-old boy

three years old = a three-year-old boy

® [EAIAIAH G

gender male female

R AT A B male 5 female 1% H C 15, TTRLA boy/girl/man/woman
ik
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U1: a smart boy a cute girl a handsome man a beautiful woman

o b/ A AH ST

on January 1%, 2003 = on January 1, 2003 on June 1%, 2004 = on June 1, 2004
ER: BB < BB TR, I B 3IRNA A on.
® Ik &y A AH K ]I

telephone / phone number home / e-mail address weixin ID
sarasmith@xxx.com mikezhang@xxx.com abcenglish@xxx.com
WER: BERTHANEN, TREAS.

No.22 Xinggian Road

No.22 Xinggian Road, Jimei District
No.22 Xinggian Road, Jimei District, Xiamen City
No.22 Xinggqian Road, Jimei District, Xiamen City, Fujian Province

No.22 Xinggian Road, Jimei District, Xiamen City, Fujian Province, 361000
YRR BESCHUE BRI TR S B 4 K ST+ S B (1N FIEAT 2k

® K. LNV IR

graduate from + JL2EAE
kindergarten primary school middle school

junior high school senior high school vocational school

R TR R i, EEAEERAE.

4n: Happy Primary School Sunshine Middle School
Zhangzhou No.1 Vocational School No.2 Senior High School

Chinese math English

computer science computer network computer appliance

international business accounting tourism management

car repairing
. FSAEE T A CERBTEN T S5 2R A RIENE?
® ) Bl AHICIAlL

can use computers can use the office software
can repair computers can repair cars
can type can count number can count money
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be good at spoken English be good at communication
have good communication skills have good car-repairing skills
get a teaching certificate got a CET-4 certificate

pass the TOEFL test pass the HSK test

o LEZ)h. SRIPUE [ A IR

job / work position a part-time job a full-time job
teacher headteacher English teacher  kindergarten teacher
sales manager secretary typist clerk

salesperson salesman / salesgirl cashier shop assistant
waiter / waitress cook chef

technician computer engineer computer operator auto mechanic
doctor nurse taxi driver clothes designer

g BEERIL CHEERAKEA TIE” . WA “find a job as a/an+FHNE” . “get
a job as a/an+FHAML” . “work as a/an+3FEENE” . “apply for a/an+3EERMY 7 4G E
BATRIE

4: find a job as an English teacher -4k —3 515 2 Mg LA

get a job as a shop assistant 153 | — {737 J5 856 01 1) TAE
work as a full-time auto mechanic ffi— A HEE T T/
apply for a part-time salesperson F i — {3 A & A 1) TAE

o ,nl. WAL

shop / store supermarket online shop

school kindergarten university / college

company factory workshop

hospital library restaurant hotel

R BRI CRMEERA i, BN TRAS.
n: ABC Company DEF Factory Haoyun Hotel
No.1 Hospital Meiwei Restaurant People’s Library

®  DUERIE U A IR

like /love / enjoy ... is my favorite / my favorite ... is ...
be good at be interested in be crazy about be keen on
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read books take some photos sing and dance draw / paint
speak English drive a car cook Chinese / western food
do some sports (41: play+EkE) ski / skate

WER: “EXRMIEE” M RIE 2 “like/love/enjoy/be good at/be interested in doing

sth.” o RECFRESIER, 10459 BB EOE 3hia 15 AL lah 438 (BRI ing) B
*Step 5: Read, Think and Sentence Study.

ST RS T E—Bml e S alEs, IETT e 3T B A B 5T .

—. FETFH—HANANE, B TF5EE.

Ladies and gentlemen, good afternoon!

My name is Lucy. I am 20 years old. I am graduating from Fuzhou Vocational School next
month. My major is computer appliance. I got a part-time job during vacations. I have been a
salesperson in a cellphone shop and a clerk in an AD Company. I am good at using many kinds of
software and have good communication skills.

I believe I will be fit for the position of an assistant in the office. That is all. Thank you!

Ql: Hr—%: XEANMP R T I EHRBL?

Q2: B ARB A T R (E R

Q3: A4 MNAfIPERMIEAFE LN, Al AT AR E?
*Q4: H—H: FRBESEERTZALEEN ARHRHERER.

Sek
Sk

St
I

¢

AN 3 — B

MWNE ¢

W4, R R ——E ( )
FREEHE——RZ ( )
B2 ——m A ( )
2t ——m 35 ( )
TAEZPi——H 4 ( )
BE TR ——H s ( )
KIRE ] ——If 2 ( )
T ( )

AN NTa P fea — B
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. ERAAAE. ERETIAEER, EAHPEIERKEIOE.
® o\ fajpyHs— B R A A ] 1 K AR PRI i {5

[(FlAERER 1]

» Hello, good morning!

» Ladies and gentlemen, good afternoon!

vV V VYV V

(RS KRIF! 1 (Z%—)

f)30 1: Hi!/ Hello!
f)x0 2: Hi, good morning / afternoon! B¢ Hello, good morning / afternoon!

#1)3 3: Ladies and gentlemen, good morning / afternoon!

MRS B REAERIMAERACHMAGEE. BETR #HEY S, TE
B, DL, RIAEMSEAEE,
[HIRIER 2]

My name is Zhang Qing. = [am Zhang Qing.
I am a handsome boy. / I am a beautiful girl.
I am from Xiamen, Fujian. = [ come from Xiamen, Fujian.

I was born on Oct. 11%, 2004.
[AREL 2. BRMERERE. REBI/ZH. BREEH. RHAETENR. ]
AR 1—N AL : Mynameis+ 4. / Tam+ 4.

AR 22— N BHEH]: Tam a/an + KA + boy / girl .

AR I—NAAER: Tam from + M. / come from + FEHT.
AR 4——NBEHAEBBI: 1 was born on +HAE B HI. (— it ZiH)
(A% 2: ERRA)

1. is/name / my / Mike

2. am/Mary /1

3. smart/am/a/1/boy

4. 1/ from / Quanzhou, Fujian / am
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5. from / come / Beijing, China /I

6. was/born/May/ 1%/ on/1/2005

[FlIHfER 2]
kg Oy AR E AT BLAERE I e SN N IR, SRR RSRER G, AT AT

> J&: My name is Mike. I am from Xiamen, Fujian.
2: My name is Mike from Xiamen, Fujian.

> J&:1am handsome boy. I come from Xiamen, Fujian.
o T am a handsome boy from Xiamen, Fujian.

> J&:Iam from Xiamen, Fujian. I was born on Oct. 11%, 2004.
24 1 was born on Oct. 11%, 2004 in Xiamen, Fujian.

(ARG 2. RERBEHM. HAETREANFERE]

AR 11— N PBRZ+ET . My nameis + 44 + from + b

R 22— N BHEF+FER: Tam a/an+ L& + boy/girl + from + Jih |

AR 33— NP+ HAEHHA+ER: Twasbomnon +HAHM in+ Foh .

[(fiE)45>] 2. & RA]])

1. Li Xiaonian / from / is / My / name / Zhangzhou / Fujian

2. confident/a/Jiangxi/am / 1/ girl / from

3. Guangdong / January / 2004 / 10 /in / on / 1/ born / was

(BRI 3]
» 1 will graduate from ABC Vocational School.
I am graduating from ABC Vocational School.

I graduated from ABC Vocational School.
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» My major is computer science.
I majored in computer science.

I studied computer science.

[AREE3: REWTEER. REIWEFERL. ]

AR 1— N BE RS 1 will graduate / graduated from XXX Vocational School.
vE: ARHESRHREE S PREENY I [A], Ao A) F IR S .

AR 2—NHEBENW: My major is / I majored in / I studied +% V417 .

7E: major HASIE (. Tk FghiE (v F18) A AN

[iR)453] 3. EiAH] ]

1. Xiahua Vocational School / I / this year / will graduate from

2. graduated from / last year / Sunshine Vocational School / 1

3. accounting / is / my major

4. majored in / computer network / I

5. studied / I/ car-repairing.

[HlE) & 41
» Ilive at No.22 Xingqian Road, Jimei District, Xiamen City, Fujian Province.
I live at No.1 Hubin South Road, Siming District, Xiamen City, Fujian Province.
» My home address is No.22 Xingqgian Road, Jimei District, Xiamen City, Fujian Province.
My home address is No.1 Hubin South Road, Siming District, Xiamen City, Fujian Province.
» My telephone number is 130xxxxxx86.
My phone number is 188xxxxxx35.
» My e-mail is sarasmith@xxx.com.

My e-mail address is mikezhang@xxx.com.

[(RARES 4. REBRRT R ]
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AR 11— N AFREFHE: 1 live at / My home address is + 7 4 [ 15 FI K EAFHE .
AR 2— NP HIESH: My telephone number is + HIH56S .
AR 3I— N ABETHFE: My e-mail address is + FEHF HLFHEFA AL

[HiF43] 4: & A ]

1. Huayuan Road / Fujian / I live at / No.3 / Xiamen

2. Quanzhou /I live at / Gongyuan Street / No.2 / Quanzhou

3. 361000 / Zhangzhou City / my home address / Yingbin Road / No.1 / is / Fujian Province

4. 1809874xxxx / telephone number / my / is

5. e-mail / address / my / englishdaily@xxx.com / is

[BiAIRR 5]
» 1 got a part-time job as a waiter [in the restaurant] during the summer vacation.
I got a part-time job as a cashier [in the supermarket] during the winter vacation.
» I have been a part-time salesperson [in a cellphone shop] during the summer vacation.

I have been a part-time clerk [in an AD Company] during the winter vacation.

[AREES5: REDSEFZNFHREA T T TR TAE]

£)20 1: 1 got a part-time job as a/an +BRMV + [in the+3-Hb ] + during+ i 6
#)5X 2: I have been a part-time +HRNL+ [in the+3E 3 5] + during+ e [ B

B &SRR —ad = @G EFD o BE eI (have/has+id 25 4]

[HiF43] 5. & pA] ]

1. in the restaurant / I got a part-time job as / during the summer vacation / a waitress

2. akindergarten teacher / during the winter vacation / at school / I got a part-time job as
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3. apart-time salesperson / during the winter vacation / in the supermarket / I have been

4. I have been / in the factory / a part-time worker / during the summer vacation

(BRI 6]
» I passed the TOFEL test.
I passed the marketing test.
I passed the HSK test.
> Ihave got a certificate of Computer Science.
I have got a certificate of International Business.
I have got a certificate of Car-Repairing.
>  Ican use the office software.
I can repair computers.
» Iam good at spoken English.

['am good at communicating with people.

[AREE 6: REZEMBENRER]

AR 1— B FHEZEK: [ passed the + EAAKEEEL + test / exam .
BT ASERE: — Mt et @Ayt %50

)3 2—IRBIAER: 1have got a certificate of + HAKKEZEF]
I &SP BAESE R (have/has+afii (s 22 01 2 50

AR 3I—WEFEES: Lcan + RELHHIBHARIA

k. 15 AE)I can + BhiEJFUE

AR 4— K FEHRE: am good at + HKKIFERE .

JEEE: be good at + F)Jid] ing

[Hif%3] 6: EFARA]
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1. the College Entrance Exam / I passed

2. acertificate of / I have got / Accounting

3. the marketing test / I passed / I have got / marketing / a certificate of / and

4. speak Chinese / and / I can / write in Chinese

5. am good at /I / repairing the cars

6. and / communicating with foreigners /I can /I am good at / speak many languages

(IR 7]
» Iwant to find a job as an English teacher at school.
I"d like to find a job as an English teacher at school
» Iwantto get a job as a shop assistant in your supermarket.
I’d like to get a job as a shop assistant in your supermarket.
» 1 want to work as a full-time auto mechanic in your company.

I’d like to work as a full-time auto mechanic in your company.

» I want to apply for a part-time salesperson in the store.

I’d like to apply for a part-time salesperson in the store

[(AREE 7. REEFBEIMTFEG TE] GIHRREFMENDT)

#)70 1: Twant to/ I'd like to find a job as a/an + FETAE + FHhy .
#)70 2: Twant to / I'd like to get a job as a/an + F=TAE + i .

#J3%, 3: I want to / I’d like to work as a/an + = T/E + FHJ7 .

#)30 4: Twant to / I'd like to apply for a/an + T/ + FHJT |

(R4 7: AR ]
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1. getajob as/in your company / as a secretary / I’d like to

2. in your store / I’d like to / a cashier / work as

3. as a part-time salesgirl / I’d like to / in your supermarket / find a job as

4. I’d like to / at school / apply for / a full-time kindergarten teacher

[HilF) & 81
> llike reading books and listening to the music.
[ love reading books and listening to the music.
[ enjoy reading books and listening to the music.
» My hobby is playing the guitar.
My hobby is jogging.
»  Playing football is my hobby.
Travelling around the world is my hobby.
» My favorite sport is playing basketball.
My favorite subject is Python.
»  Playing basketball is my favorite.
Collecting stamps is my favorite.
» lam interested in reading novels.
[ am interested in climbing the mountains.
» I am crazy about computer programming.
[ am crazy about singing and dancing.
» lam keen on drawing pictures.

I am keen on sklg

(ARS8 REXK--1 J\&E—)

96



R T ARAHIAEM B LA R AR

)3 1: Ilike / love / enjoy + %% I 144 17 5% 5h 42 R 5 15
)3 2: My hobby is + %4 )44 F 8 5h 4 R fL i .
F) 3 RUFH 441 8B 44 1 415 is my hobby .

)5 4: My favorite + ZUF KK is + BARMIZLF .
F) 5 RUFHI44 1A 8B 44 1 415 is my favorite .

730 6: 1am interested in + 9747 {144 A 53N A4 1A R 1E
f)3 7: 1am crazy about + %21 14 iRl B zh 4 1A M 15
f)30 8: Tamkeen on + FUF 1441788 & W ki .
R B 048 FHE)H] ing 1TE 0

[fiF145>] 8: & A ]

1. love / skating / and / 1/ jogging

2. is / my hobby / flying the kites

3. sport/ is / playing soccer / my favorite

4. is / playing the guitar / my favorite

5. 1/ Information Technology / am interested in

6. am crazy about / Chinese art / [

7. cooking Chinese food / I / am keen on

® N\ IE e — B R B S SRR [ S R X TAER Bl R, BY: “&
4 _& B iX Z. N TAE”
[Blf RS 9]

> Ibelieve I will be fit for the position of an assistant [in the office].

I believe I will be fit for the position of a cashier [in the supermarket].
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I believe I will be fit for the position of a Chinese teacher [at school].
[AREALE 9. RMEGEBHCRESEEHITHETIE]

I believe I will be fit for the position of a/an + J: EAKERAT + [FEHh ] .

[Hi4:3] 9. & pA] ]

1. in the factory / I believe / be fit for / I will / a worker / the position of

2. asecretary / the position of / I will / I believe / in your company / be fit for

Step 6: Make a Summary.
SN BRI A B TSN N TR B R BUEAR

Resume (FAT/EY, HEA/NG, A[HK)

(IE3CZ=Wik%) O Ladies and gentlemen, good afternoon!

(HiE—BZPikE) @ Mynameis+ 4 + from+ ¥ . 3 Iwas bornon +H4:H
B . @ Iliveat + #ATESMEEEL . © My telephone number is + 551 . ©
My e-mail address is + 140 -FHEFEHu L

(CHlR—BZ M%) @ Next year, I will graduate from XXX Vocational School. My
majoris + KN 44E . © Ican+ REESHIBhIEIRA . I passed the + H KK 2R} +
test / exam . And 11. I have got a certificate of + HAAKZ2F} |

(AHR—B2F#) Inmy daily life , 12. T am interested in + %% {f ) % 17 8L 5) 4 7] JH 15 .
13. RPN 441 85 44 18 K215 is my favorite .

(HiE—BZ Witk ) 14.1believe I will be fit for the position of a/an + 3 BARHRLT + [HE

HRT

Thank you!
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GWN VRIS
[E—#5: HIC%N]
—. TER TP RAE B B DU
1. name 2. age
5. female 7. birthday
11. school

10. telephone number

13. work experience

—. EE TRIDOER R

*1. —ANFS KB &
9. Bk

11. HIE 5

13. HL T HEAH

15. /N

17. B 2Es

19. i3
21. B
23, THEHLN %
24, 2=iF

27. REYeE

29. R I AERAF

31 HKEE

*33. IR T UM B E
35. Tk

37. FHA

39. &3

41. &1k

n

~

14. job objective

99

3. gender 4. male
8. address 9. e-mail
12. major 13. education

15. interests and hobbies

2. WK

4. PELAHF

6. Fi%

8. Tl

10. Lt

12, ZpEk
14, Jheeeeee oML
16. 1%

*18. BB — IR
20. #¥

22, HEHLEL
24 [E PR 5%
26. TR E B

28. B i

32. A RAFIVE BT
*34. il H X

36. HAAL

38. =i

40. FH

42. WSCAR B
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43. 7] *44. ABC /AT
45. FW 46. fi =AY
47, K ee e SO ER 48. &P

49. A8 50. PiHEE
51 F% 52. iz 3h

(2 =#4r. AR ]
=, HEH T EIE) TR E BB ERIE.
1. AT (my name is ...) Z4E,

2. AR (smart) BEZJL.

3.2003 %5 H 17 H, HEATE (Iwasborn...) EI].

4, FEFEE (graduate from ...) T ABC BV 2% .

5. ERHANE], REFSIMENE (Istudied ... HHEHLIMZE L.

6. AT (liveat..) HEEETHEHXERE 123 5.

7. I HTESHS (phone number) /& 188xxxxx001 .

8. A FURFE (e-mail address) & smithgreen@sina.com.

9. AL (I’dliketo...) FEAREH — M IEiEZ M) TAE.

10. FRABEAEEA T4 — 10 3 HRUER I3 (a part-time cashier) [ TAE.

11. IT-EW® (ike) "Bk, BkiE.
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12. JZ4F (hobby) FEFTHEEK.

1

W

L BTN E R AE A R (be interested in ...) o

14. XK T (be crazy about ...) PLILIE,

15. WAHE A CIRIE S (be fit for ... H TS 0L IIXAERAL.

16. FAHME H OIRE & AR LB FIXNRAL (the position of ...) «

[(B=#4: BEELEI]
—. BRETINRE, b2 A FHRRE

My name is Wang Lin. I am a girl. I was born on May 11", 2004. I am a student at Xinhua
Vocational School and my major is accounting. I can speak good English and I am good at
communicating with people. I want to apply for a job as an office assistant. I wish I could get it.

My e-mail address is wanglin123@qq.com

Resume
Name 1.
Male / Female 2.
Date of Birth 3.
Age 4.
School 5.
Major 6.

Special Abilities 7.

Job Applied for 8.

E-mail Address 9.

= EREUT IR, R AR,

N 1]
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w4 RN {5 %
HARH 200249 12 H
ZHEHER FAETEHLE L 2020 FFEELF 55— Bl 24
THER WAE 2020 4, FEVR/REDE TT AR IR S — 1
M 2021 EFFGR, FE PR AR B L — T
Btk HL B R s AR I A B
KRR IT 2 5] (70 A 2R 5
HLIE: 13756227xx
BREFTR HLFHRAE: Imm123@fjit.com
FEEHbHE: HENITT 4R 66 5
(&%)

graduate from ... EEMbF R 245
Walmart Supermarket JK/K I T
computer shop

operate computers £ 1E FLi

clerk 7pAZEHR

major in ... FEFLIL
cashier YS4R 71
salesgirl L8 71

office software 732 # 4

Resume

Hello, ladies and gentlemen! My name is

. I was born on

at school. I graduated from

I am a hardworking . I majored in

in

After graduation, I got the first job as a

n n

2020. Since 2022, I have been a in , Now I want to find a new
job as in your IT Company.

I am good at and , 1
live at . My phone number is and

my e-mail address is

I believe I will be fit for the position. Thank you!

=, EREUT ISR, TR 60—80 FHITIA AR
FBanyrm ENI, 55, 2002 453 H 15 HEAETAREET], Bk 85 Tk 2R ikl e
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BB ROEAETEE T E R 88 5. MRVEMIEIRITII, HIRUFIRVAIEAE S, JE15 iE
WAE, A0 U LAE. IRIIECR 7 202 1888xxxx567.
[Z%H1])
Jimei Gongye Vocational School #5325 Tl 2#£s
tourism and management Jif i & P tour guide TV

outgoing VEHIKII AR

(55 —H: SEasiEaZmtten]

Resume

[EIER: R—E LS55 ]
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)\ BRI 5
Step 1: Read and Discuss.
S5 2B R AR T A SRRV S R4, SR B B T = R
e Y Nk

Passage A

A Cashier is Wanted!
Walmart Supermarket needs a cashier during weekdays. Applicants should be under the age
of 28, should be good at spoken English and computer. They also should be friendly and

hardworking. The person to be contacted is Li Mei. Contact phone number is 13856826513.

Passage B

Shop Assistants are Needed!
ABC Shopping Center needs some part-time shop assistants during evenings and weekends.
Applicants should be under the age of 30 and be good at communicating. The person to be

contacted is the manager of HR Department, Mr. Zhang. Contact telephone is 87654321.

Passage C

‘We Want Receptionists!

Xiamen Westin Hotel needs some full-time receptionists during this winter vacation. Both
male and female are welcome. Applicants should be under the age of 25, should have got
education in secondary vocational school or higher and should have good communication skills
and. What’s more, we need someone who is good at computer and spoken English. The person to

be contacted is the manager of HR Department, Mr. Wang at 86865858.

Ql: EARILILHA “J " (BHAGEE)

Q2: BESTHAHET R MR SE ST SR RO IR Y

*Q3: WRAZMNERES: WABE - NEFRKIGERE SirE?

Q4: RIS IESCIEE —f) — R bt 45 22

*Q5: WMRIETCHE HFHERFR=KTS, ERZMNZRAL: BB &M E%H
LfER?
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Step 2: Think and Find.
B WFASAIRYE S — PR AR, 4G DU TP B S RRTE 5, R

H O BB AR, Rz,

v AW (The Want Ads) = ZEAR FHR ARISE BRI 45, TORRISE IR M — 0 |
2 {5 B IR
v BATE R Wanted 5 Needed {f Jy 3 FAIB 5 bRAEHI— 245

v IR R BRI Wanted” . “ RIS HR B+ Needed ” “ SR IEIAL+ is Wanted 17, |

S, AFNTECHES) T bR i
v SOCHEEES T S R A I RAL. IR AL AL HIEER. HIERAR A
PR T A E . Horh, fHIZOR—REIRARIE IR ER . B8, TEREE,
v NS SR A TSR EE TR —, BN, B R R E R

RN 5E S e BTBL, [RSATIE H & 55 5 SCEm,  NERE 5 k.

l | B RE TR !

AR +Wanted B BRI +Needed
PUHBEBAL+ is Wanted ! B BIFBEPL+is Needed !
We Want+#FBBEEAAL | B We Need+IIBIEHAAL !

il & T EATETPALE, ATE)

|
|
|
|
|
|
|
|
|
|
|
|
|
|
;
“BLIEIAC is Wanted 17 . We Want+fLISIEL 17 . “We Need iR IIRAL 17|
|
i
|
|
|
|
|
|
|
|
|
|
|
|
|
|

IESCER sy (BUOEE MM O AHEE A7 R I 5 {7 +HH IS A K @ JHESEOR (B oRIVE i
HIFER . BES. PERREE) O SRR A KR T
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Step 3: Read and Complete.
B0 R TIPS 5, ARG RN ERIER, TERERK
Writing A: A& FIIAEL, HE — R 4EEE) 5

Shop Assistants Needed
DIY Shopping Center needs some part-time shop assistants during evenings and weekends.
Applicants should be under the age of 30 and be good at communicating. The person to be

contacted is the manager of HR Department, Mr. Zhang. His telephone is 886-6288.

We Want !

Are you looking for a part-time job? Please join us at

We need to work during
Applicants should and should
If you are interested, please contact at

Writing B: R4 T oIM kL, HE M %

Receptionists Are Wanted!

Xiamen Westin Hotel needs some full-time receptionists during this winter vacation. Both
male and female are welcome. Applicants should be under the age of 25, should have got
education in secondary vocational school or higher and should have good communication skills
and. What’s more, we need someone who is good at computer and spoken English. The person to

be contacted is the manager of HR Department, Mr. Wang at 86865858.

We Wanted Receptionists!

Position

Full Time / Part Time

Male / Female

Age

Education

Abilities

Telephone Number

106




R T ARAHIAEM B LA R AR

*Step 4: Read, Think and Vocabulary Study.

VL ERYPATAREE . O3] Emn FA& K IEFE 5, HaE Zai b s
JOCHES)E, SERCR AT 2R

—. UTRARHAR HHRBERNICRIE, HH T 5 R0 HEFER P .

»  position job wanted / job needed full time / part time

» age

> gender male / female

»  education school major

> ability qualification

»  work experience

»  contact information contact person contact number telephone number

= AIEAREGS: ERE TIIBET GERSR, KT 5 RRE SR AR R
o HIEWE Y AH I

applicant

teacher sales manager secretary clerk

salesperson salesman / salesgirl cashier shop assistant
waiter / waitress cook chef computer engineer
want + A7 need + HRAL look for + HRAL

® ERIIAH L

be under the age of + {77 (+ years old) be no more than + #{¥ + years old
be aged +/NIF + to +RELF

® PEHIHIAR SR

gender male female

o HHW MK

have got education in +5 ¢ graduate from +2215¢

primary school elementary school middle school
vocational school secondary vocational school

junior high school senior high school

university college
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»  canuse computers can use the office software
can repair computers can repair cars
can type can count number / money
can look after little children can take good care of the old
»  be good at spoken English be good at communication
»  have good communication skills have good car-repairing skills
»  get ateaching certificate got a CET-4 certificate
»  pass the TOEFL test pass the HSK test
® 1Ay A IR
telephone number phone number e-mail address

call sb. at + FAKHIE S

e-mail sb. at + LA HL7~ HEAF bk

contact sb. at + EARIK R 77
*Step 5: Read, Think and Sentence Study.
A FATE T BB S R, IUE TR AR T H A B[ 2 5
—. FETFF—HMNAEH, BEETFEE.

We Want Three Shopping Assistants!
ABC Shopping Center needs three part-time shop assistants during evenings and weekends.
Both male and female are welcome. Applicants should be under the age of 30 and be good at
communicating. The person to be contacted is the manager of HR Department, Mr. Zhang.

Contact telephone is 87654321.

QUi B4t FREFRIE, BCHHIE & B3t LA
Q2 i FHAESBIRIA T Wb 2

Q3: At AN 5 — AL PR A A5 3 A T 1 B 7
Q4 B—: WHETEER T2 ALME M ARHNHXER.

We Want Three Shopping Assistants!

NS IE SO — R C )
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. ERAAAE. ERETIAEER, EAHPEIERKEIOE.

® HIE) T aE AR Ay CECROT ] U R O PR P A S A KO BT
Y[ A5 5 8, Bl B e gl 4 FE S By TR R T 7
(R 1]

» ABC Shopping Center needs t/iree part-time shop assistants [during evenings and weekends].
»  ABC Shopping Center wants three part-time shop assistants [during evenings].

» ABC Shopping Center is looking for three part-time shop assistants [during weekends].
[(AREE1: XRMEESTRERNBRTERNERT] (Zik—)

A 1 FERAL needs + AL + HARHIIA, +  [during+ B A& TAER B .
A 2: FEEAL wants + A2+ BARHIEEAAL +  [duringHEAR TAERF B

)3 3: HEEAL is looking for + A7 + EARIEIEIAL, +  [during+BAR TAER B .

de: A aE oA T, IMASKERS B, §reHdfaRE.
[R50 1. EiA A ]

1. needs/two / UC Cafe / cashier / during / evenings and weekends / part-time

2. during weekends / full-time / wants / three / Meiwei Restaurant / cook

3. some / is looking for / DIY Shopping Center / waiters / during the weekdays / full-time

(BRI 2]

il ARG, BATAT LIRSS 10 SO Sk Abis ] — S BR R A K ) AL, RS
HERK CHEY .
> J&: ABC Shopping Center needs three part-time shop assistants [during evenings and

weekends].

2: Do you need a part-time job? We need three part-time shop assistants in ABC

Shopping Center [during evenings and weekends].
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> J&: DIY Shopping Center is looking for some full-time waiters [during winter vacation].

Shopping Center [during winter vacation].

[(AREE2: FREXTEG? RITBES TAEENBRT/AENERT]

R 11— RA) B

Do you want a part-time / full-time job ?

Do you need a part-time / full-time job ?

Are you looking for a part-time / full-time job ?

AR 2—HFR A BE:

We want + A £ + HARFHEEL + intF RS + [during+E AR TAERT B .

We need + A £ + BRI + int i & + [during+ B AR TAER B .

We are looking for + A #£¢ + EARFHEEERL, + int B /8 + [during+ BAR TAER B .

[R5 2. EiA A ]

1. want/ a part-time job / you/do /?

2. ?/you/ afull-time job / do / need

3. ajob/looking for/you/?/are

4. we want / in Star Vocational School / teachers / during this term / part-time / some

5. workers / full-time / during the evenings / we need / in Good Factory / five

6. three / we are / during the weekdays / looking for / babysitters / part-time / in my house

o IHIE) T IE A Ay R RN E T RO SEES . BB BRRAREE S, Bl
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RN RS R KBRS
[l R 31

>  Both male and female are welcome.
Only male is welcome.
Only female is welcome.

»  Applicants should be under the age of 25.
Applicants should be under the age of 25 years old.
Applicants should be no more than 25 years old.
Applicants should be aged 18 to 25.

»  Applicants should have got education in the vocational school.
Applicants should have got education in the senior high school.
Applicants should have got education in the university or higher.

»  Applicants should be good at spoken English.

Applicants should be good at office software.
Applicants should have good communication skills.

Applicants should have good accounting skills.

(AREE 3. NEENFERERAFLER. ]

A 1——HEFIEK:

Both B4t are welcome. / Only BBt is welcome.
A 2—FREK:

Applicants should be under the age of + %5 (+ years old) .
Applicants should be no more than + %% (+ yeas old) .
Applicants should be aged /NI to KE T .

A 3I—HHEK:

Applicants should have got education in + “%f% or higher.

AR 4—RETEK:

Applicants should be good at + K §E /11 4417 5317 ing H1A 4L .
Applicants should have good + it 7] 4 1A skills .

A [EA50E should + Fhia JFIE
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[HiF43] 3. & A ]

1. are / male and female / welcome / both

2. welcome / is / only / welcome

3. 28/ applicants / be under the age of / years old / should

4. be no more than / years old / should / 27 / applicants

5. should /25 /to / 18 / applicants / be aged to

6. in the senior high school / should / applicants / have got education

7. or higher / have got education / should / applicants / in the vocational school

8. communicating with people / applicants / be good at / should

9. applicants / marketing skills / should have good

[HlE & 4]
B, T EERR CEAEZ .
> JR: Applicants should be good at spoken English.
2: Are you good at spoken English ?
> JR: Applicants should have good communication skills.
2: Do you have good communication skills ?
[ARES 4. REKEREE? REFREERTGTA? ]
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AR 11— REKEREG?
Are you good at + F{E 14417 8317 ing [K]iRIZH ?
AR 22— IREFRERTT4?

Do you have good + FKEe /14410 skills ?

[R5 4. EFRA]]

1. ?/good at / are you / using computer software

2. have /you/ ?/do / car-repairing skills / good

o NI IE S — R i RIS A IR AR A R T A (E L, B “RVT DABK R

= ”

(IR & 51
» If you are interested, please contact Mr. Zhang at 182xxxx0001 for more information.
» Ifinterested, the person to be contacted is Mr. Zhang. His phone number is 182xxxx0001.

[OREES: WRRBMNEBEIE, RTUKREANTHELHEL]

GEWE

If you are interested, please contact + JKRALEH at +EEHR I3 for more information.
A 2

If interested, the person to be contacted is +Hc R N4 .

His / Her phone number is +Hif 569 .

VEE . X B If interested A1 7 1% youare , Bfl: If (you are) interested, .....

[if%3] 5: AR ]

1. for more information / if you are interested / us / contact / at abcdefg@xxx.com / please

2. 1386449xxxx / is / her / phone number / Mrs. Smith

/ the person to be contacted is / if interested
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(BRI 6]
YR AR, ATT LRI G AL SR A,
R R .
> JR: If interested, please contact Mr. Zhang at 182xxxx0001 for more information.
at 182xxxx0001 for more information.
>  J&: If interested, the person to be contacted is Mr. Zhang. His phone number is
182xxxx0001.

His phone number is 182xxxx0001.
[(ARES 6. BEAFAFMBEN—EIIED? FHRRFEAN]

AR 1—BEEFH A FANBRI—RBITIEG?
Would you like to work in a new company with us ?

AR 2—FRREA

If so, please contact + Jt R A#EH at +HE R J730 for more information.

If so, the person to be contacted is +I& R A4 . His / Her phone number is +H, %565 .

[if1%3] 6: A ]

1. in a new interesting company / ? / would you like to / work

2. ?/would you like to / with us / work

3. in a new company / would you like to / work / ? / with us

4. for more information / 133696771xx / at / please contact / if so / Mr. Lee

5. if so / his phone number / 1886253 1xxx / is / Lucifer / the person to be contacted is
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Step 6: Make a Summary.

PRI +Wanted B WAHE BRI +Needed
PR BEBAL+ is Wanted ! B BIFBEPL+is Needed !
We Want+#FBEEEAAL | B We Need+IIBIEHAAL !

(B E T EATE P AL E, AFTERE

1By (B Witk ) @O Are you looking for a part-time / full-time job ? ) We are
looking for + A #¢ + HARFHEEEL + int B + [during+ B AR TAERT B . ®

Rt — B (BETPHE) @ Both BEM LM are welcome. @ Applicants should be

under the age of + %7 (+ years old). & Applicants should have got education in + 2% or
higher. &) Applicants should be good at + K fit /] 1] % 7 58017 ing 1iA41 . @ Applicants

should have good + K/t /1114 skills .

At —B (BETEHD) Would you like to work in a new company with us 2 @ If so,

please contact + B R N4 at +IE R 7730 for more information.
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[HE&€5%]
(5E—&5: Arg]

= TER T FITEE IR DUE -

1. position 2. job wanted 3. full time 4. part time

5. age 6. gender 7. male 8. female

9. education 10. school 11. major 12. qualification

13. work experience
. ER THIDOEBERIE
1. 3KIA

3. fbH

5. R iR

7. MR55 R

9. THHENL LI

1. (3D fE---- T

13. £F; KT
15. AT AKT
17. 15

19. &tk

21. RHUF
23. K%

25. figs =

27. 1BH HLfiK

29. MR/ Z

31. fHKHE

33. HIE S

(55— A% ]

=, BRTHEFRP R BRI
1. ABC #BH % (need) =44 FFHNUSCER 5.

14. contact person

15. telephone number

2. HEAEH
4. )5
6. T B I

8. eI

*10. fRAY

*12. £ 18 LR
*14. FRKRT 18 %
*16. SFWANT 22 %
18. 1t

pi
i
b

22. BAAs

*24. JifE K2

26, fHA e

28. BEIRZE

30. Mz A

32. A RAFHI @B
34, fTHIESFEN
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2. ABC AR @AM — 22+, BN FEEATEH (during .. .

3. MRAEER — A AR ? BATIEAETH (look for) —44h)LIEZ I, AR EEH—Z A
fie

4. TATHES (both ... and ...) 23 ¥ 544 A0 Lo SR R

5. SRERF R MiZK T Cunder) 30 %7.

6. RERFE R N iZAMEK T (no more than) 35 %

7. RELEN1ZZE /D (at least) FEHRMV AR EEZ ST .

8. RERE NIZTE K% (university) 2L HF .

9. REAFE N 1ZHEK (be good at) fH FHIp 8K fF.

10. RERZE RIZA B f ik L& (skills and knowledge) «

11. #RF (do you have ...) RUIFHIVABEFEREA?

12./ R4 (canyou..) M&EIE NA?

13, WIRARBISEPITE, FRATPAECAR (contact) FRAGAE.

14, M RAREOGEE, RATELEIEECR (call sb. at...) fKZ&t:, MR 177xxx654xX
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[(B=#4: B5ELEI]
—. BRE\ETINER, HE—HHEERR.

o Tl (160-~F77K) - A4 1200 £Jc; PUIAIENE . P =
®  FL{kHiht: 116 Saylor Way, Las Vegas, NV 89108
® X & A\: Michelle Bonner

® ERHI{E: 017-244-3924

for Rent

Detached House: bedroom(s)

bathroom(s)

square meters

Home Address:

For more information, please contact at

—. BREUT IR, SRR &,

ME N STRE— 2481, ZORERTE 28 LT, Mk, AELFVEERE I LA
L TARTHERIR . A RFTERR A GRS L % i (Smith) 2278, BRR J5 702 smith@163.com.
(&%)

New Star Company 72 /A &) outgoing 4 ]
strong sense of responsibility 77 £/ HR department A 77 % Y555
Wanted
Are you looking for a full-time job? Please join us at company. We
need a
Applicants should be wunder the age of , should be an
personality, should be good at and should have
If you are interested, please contact at or

Come and join us!
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=, BRI\ T HIEERR, B 60—80 FHIFLHE &
ABC T 0 75 BEAR A T 44 HEUE AN 51, BORAERTE 30 & LR, AU VEiEaE /),
REEME EAE R BPE. HRFH KRN RHHHREH, BRHEZ 87651xxx.
[Z%1H)]
shopping center A% 1.0 shop assistant /2494 7

applicant KER# contact Bk &R

(55 —H: S8 EahEn M)

‘We Want Shop Assistants!

[28 —Fa: IR AER 5L ]
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& It S iF -
o o1 & 3 F

The more you practice, the better you will get!
IZEEPE, BAAEA!
ARG !

E%ﬁ

mBRR: ARAR, HNIME!
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